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Student Services and Campus Life
Phone Number: (406) 338-5421
Useful Websites
BCC Website
www.bfcc.edu 
BCC Student Portal
https://my.bfcc.edu/ics 
Admissions Facebook page
www.facebook.com/BCC-Admis-
sions-1587317814931013/ 
Financial Aid Facebook page
www.facebook.com/BFCCFinancialAid
Student Services Facebook page
www.facebook.com/bccstudentservices

Enrollment Services
 
Office of Admissions
The Admissions Department is located in 
the Beaver Painted Lodge and is the first 
point of contact on your educational jour-
ney. Visit our office and find out how to 
become a student at Blackfeet Community 
College. BCC offers associate degrees, one-
year certificates, and continuing education 
classes. We invite you to our campus to pur-
sue degree programs, courses, and services 
within our campus. 

Section five
Student Services
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Blackfeet Community College does not 
discriminate based on age, color, religion, 
creed, disability, marital status, veteran sta-
tus, national origin, gender, or sexual ori-
entation. The admissions process is based 
on self-selection, and BCC encourages in-
dividuals who feel their educational needs 
will be met by the programs and services 
offered by the college to seek admission.

 Admission to degree/certificate programs 
and classes, except for selective programs, 
is open to anyone who has earned a high 
school diploma from an accredited high 
school or received a high school equivalen-
cy diploma (GED, HiSET) or is dual-en-
rolled as a high school student. (See Selec-
tive Program Admission below.)

The admissions file, complete with all re-
cords listed below must be submitted to the 
admissions office before registration in any 
BCC course.

Admission Requirements
Applicants are responsible for submitting 
applications for admission and must verify 
required documents. For both degree and 
non-degree seeking students, a complete 
file consists of the following:

1. A completed application for admissions
2. Official certified high school transcript 

from an accredited high school with a 
displayed graduation date or an official 

transcript of GED/HiSET scores
3. Immunization records for anyone born 

on or after January 1, 1957. Must list 1st 
and 2nd dose of measles, mumps, and 
rubella (MMR)

4. Certificate of Indian Blood (CIB), If en-
rolled or a descendant of a federally rec-
ognized Indian Tribe

5. Official College Transcripts from all 
colleges previously attended. (Must be 
sealed and sent directly from the insti-
tution(s))

Application records are housed in a se-
cure file and saved indefinitely. If you are 
reapplying after three or more years, you 
will need to submit a new application for 
admissions and any documentation that 
may have changed, such as name change, 
military status, or enrollment status. If you 
are a previous student who submitted doc-
uments and has a complete file, you will not 
have to resubmit those documents. 

Admissions Application
Admissions applications are available on-
line on our website: www.bfcc.edu/apply

Once you submit your application, you will 
be issued a checklist informing you of the 
documentation needed. You can upload 
your documents to the Blackbaud portal. 
You may also fax, email, or drop off docu-
ments. Once your file is complete, you will 
receive a confirmation of your admission. 
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Immunizations
Montana law requires immunization re-
cords from all degree-seeking students, and 
non-degree-seeking students, born on or 
after January 1, 1957. Proof of two doses of 
measles, mumps, and rubella (MMR) im-
munizations must be provided before stu-
dents can be allowed to register. 

If medical records of immunization are not 
available, records from physicians’ offices 
or health departments may be substituted 
with official signatures to verify authentic-
ity.

If no records are available, applicants must 
comply with one of the following options: 
(1) get immunized and submit written med-
ical verifications signed by licensed physi-
cians, (2) provide notarized religious forms 
or medical exemption forms, or (3) provide 
blood test results showing immunity.

Certificate of Indian Blood
A Certificate of Indian Blood (CIB) is a doc-
ument/letter providing proof of member-
ship in a federally recognized tribe. Tribal 
ID cards are not an acceptable document 
for a complete file. 

Native American students with at least 50% 
Indian Blood who were born in Canada 
are eligible for Title IV federal student aid 
under the jurisdiction of the Jay Treaty of 
1794, subsequent treaties, and US Immi-
gration Law.

Official Document Request Form
Complete and request documents as earlier 
as possible upon applying to Blackfeet Com-
munity College. The Admissions Office can 
assist you with a document request form. 
Please see the admissions office to request 
a form. Document requests can be faxed, 
scanned, or emailed to obtain the needed 
documents for your file. Please remember 
this is your responsibility to complete your 
student file. 
 
Admissions Holds
Failure to provide the documents necessary 
for a complete file before registration can 
hinder your access to financial aid, tran-
scripts, and or diploma.
 
Acceptance
When a student is successfully admitted, 
they may then register for courses. All stu-
dents are required to attend orientation and 
the registration process.
 
Advisors
Your assigned advisor will help you with 
your program of study, design an educa-
tional plan, and prepare you for future 
goals which may include transferring to a 
four-year institution or employment. 
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Student Entrance Testing
All new and transfer students with a 
1.99-grade point average (GPA) or lower 
are required to take an assessment test be-
fore enrolling. The college uses the results 
of the assessment test to determine the stu-
dent’s academic skill level. Study skills and 
writing support are integrated into general 
core courses. 
 
Student Orientation
Student Orientation is required for new, 
transfer, and former students returning 
after an absence of three years or more. 
During orientation, students are provided 
information on registration, advising, and 
other services available to them. 
 
Student IDs Cards
Students are issued one card per academic 
year. If the ID is lost or stolen, the replace-
ment fee is $5.00. The student ID cards are 
used for the bookstore, library, and financial 
services, and attendance at various campus 
events and activities. 

Selective Program Admissions:
A letter of special of admissions is required 
with BCC admissions application for the 
following programs of study: 
BSN Nursing Program 
2+2 Programs in Elementary Education, 
Social Work, and Business

Dual Enrollment
Dual enrollment is available to eligible high 
school juniors, seniors, and those students 
at least 16 years of age the opportunity to 
get an early start on their college educa-
tion with classes offered at a significantly 
reduced cost. Students eligible for dual en-
rollment will be granted $25.00 per credit; 
there are no fee associated with dual enroll-
ment. 

High school students can earn college cred-
it, however, each participating high school 
determines course acceptance and credit 
equivalency.

Classes taken as part of dual enrollment are 
limited to college-level classes numbered 
100 or above.

Students must maintain good attendance 
and academic standing in their courses. 
The credits earned are the beginning of the 
student’s college education and will remain 
on the student’s college transcript.

Applicants under the age of 18 are re-
quired to complete the following:
1. Dual enrollment form: written autho-

rization from parents/guardians, high 
school counselor, high school principal.

2. Application for Admission, including:
• Measles, Mumps, Rubella (MMR) 

immunization records
• Certificate of Indian Blood (CIB), If 



41

enrolled or a descendant of a federal-
ly recognized Indian Tribe

• Official High School transcripts, 
graduation date and signature re-
quired

• Placement testing and appointment 
with an advisor to have scores eval-
uated to determine college readiness

 
Dual Enrollment Guidelines:
• A maximum of six credits can be taken 

per semester.
• Students will be enrolled as “non-de-

gree” status until completing the GED/
HiSET or high school equivalency di-
ploma. At that point, students can be 
enrolled as “degree” status.

• Because of federal regulations, financial 
aid is not available.

• An instructor in any course can rec-
ommend withdrawal if students are 
not socially and/or emotionally mature 
enough to fully benefit or if their partic-
ipation should in any way slow the nor-
mal progress of the class.

• You agree to the course(s) attendance 
policy

• You agree and adhere to the registration 
drop/add dates and withdrawal period.

• You understand it is your responsibili-
ty to communicate questions, concerns, 
and issues regarding assignments, atten-
dance, and any other notable situation 
that would affect your course. 

Auditing Classes
Students must complete application for ad-
mission and register for course and will be 
charged tuition and fees. Paperwork will be 
given to student to be delivered to the Di-
vision Chair, student billing and Financial 
Aid. 

Disclaimer
These policies and procedures are subject 
to change without notice per updates from 
the federal government and the Blackfeet 
Community College Admissions Office. 
The policies and procedures for this office 
are located in the admissions office.

Admissions Contact Information
Admissions Technician 
406-338-5421 ext. 2243

Admissions Helpline
 406-845-4081

Office of Financial Aid
Financial aid is available to eligible students 
who without such help would be unable to 
attend college. The Blackfeet Community 
College Financial Aid Office administers 
federal, state, and institutional financial as-
sistance including grants, scholarships, and 
student employment. Students applying for 
financial aid are considered for all programs 
for which they are eligible. 
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The Financial Aid Office adheres to federal 
compliance when determining a student's 
need by utilizing a cost of attendance bud-
get, the student's Expected Family Con-
tribution, and other estimated financial 
assistance determined by the ISIR (the In-
stitutional Student Information Report, 
submitted by the student when they apply 
for financial aid by completing the FAFSA).

Any offer of financial assistance made by 
Blackfeet Community College is contingent 
upon receipt of funds from all funding pro-
grams. The Financial Aid Office reserves 
the right to revise or refuse offers of finan-
cial aid at any time during the academ-
ic year based on the availability of funds, 
need, and/or changes in regulations and/or 
procedures mandated by college, state, or 
federal authorities.

Financial aid staff is available to guide ap-
plicants through the application process. 
Each semester, a FAFSA (Free Applica-
tion for Federal Student Aid) workshop is 
scheduled. Students may submit FAFSA 
every year anytime between October 1 and 
June 30. www.fafsa.ed.gov
 
The FAFSA or Renewal Application is a 
yearly application the U.S. Department of 
Education (ED) uses to determine a stu-
dent's eligibility for need-based federal fi-
nancial aid for college based upon their 
financial situation. The aid may include 
federal grants, scholarships, work-study, 
and loans (if applicable).

Eligibility
To be eligible to receive financial aid, appli-
cants must:
• Demonstrate financial need to further 

their education by completing a FAFSA.
• Be a citizen or an eligible non-citizen
• Be enrolled in 6 or more credits or ac-

cepted for enrollment as a regular stu-
dent in an eligible degree or certificate 
program

• Maintain satisfactory academic progress 
in a declared course of study or certifi-
cate.

• Not be in default on any student loans
• Not owe repayment or overpayment on 

any grants
• Submit Institutional Financial Aid 

Forms

Applying for Aid
1. Complete the U.S. Department of Edu-

cation’s (ED) FAFSA online https://stu-
dentaid.gov/h/apply-for-aid/fafsa  

2. Add BCC’s school code 014902, a school 
code is an electronic mailbox. 

3. Receive a Student Aid Report (SAR) de-
tailing eligibility and EFC.

4. Submit additional verification * doc-
uments, if requested by ED or by BCC 
financial aid.

5. Complete work-study employment 
forms, if applicable.

Financial Aid Office & Department of Ed-
ucation (ED) Process
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1. ED processes and calculates student 
EFC

2. The BCC Financial Aid Office receives 
Institutional Student Information Re-
cord (ISIR) that indicates student eligi-
bility and estimated family contribution 
(EFC).  The ISIR Comment Codes (C) 
will determine if the student requires 
additional documents or is eligible for 
the Pell Grant Award. 

3. The Financial Aid Director determines 
the student’s eligibility for aid by refer-
encing the students’ academic history 
and creates a financial aid award letter 
for the bookstore and student accounts. 

4. The Financial Aid Office sends the stu-
dent a copy of their award letter to their 
student email.

Family Educational Rights and Privacy 
Act aka FERPA
FERPA is a Federal law that is administered 
by the Family Policy Compliance Office (Of-
fice) in the U.S. Department of Education 
(Department). 20 U.S.C. § 1232g; 34 CFR 
Part 99. FERPA applies to all education-
al agencies and institutions (e.g., schools) 
that receive funding under any program 
administered by the department. Parochial 
and private schools at the elementary and 
secondary levels generally do not receive 
such funding and are, therefore, not subject 
to FERPA. Private postsecondary schools, 
however, generally do receive such funding 
and are subject to FERPA.
Once students reach 18 years of age or at-
tends a postsecondary institution, they 

become "eligible students," and all rights 
formerly given to parents under FERPA 
transfer to the students. 

Eligible students have the right to have ac-
cess to their education records, the right to 
seek to have the records amended, the right 
to have control over the disclosure of per-
sonally identifiable information from the 
records (except in certain circumstances 
specified in the FERPA regulations), and 
the right to file a complaint with the De-
partment. The term "education records" is 
defined as those records that contain in-
formation directly related to a student and 
which are maintained by an educational 
agency or institution or by a party acting 
for the agency or institution.
https://www2.ed.gov/policy/gen/guid/
fpco/ferpa/students.html?exp=0 

Notice to release these records requires a 
FERPA Release signed by the student, the 
release form can be found on the BCC web-
site: https://bfcc.edu/financial-aid/ 

Financial Aid Degree Audit
The Financial Aid Office will conduct a de-
gree audit after acceptance for admissions. 
The audit clarifies which courses are neces-
sary to complete a degree and the number 
of semesters it takes to complete the courses 
within the academic department to which 
the student applied.  
Students will only get financial aid for the 
courses needed to complete in the time 
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frame that it takes to complete the courses, 
and cumulative career credits cannot ex-
ceed 150% of total credits. 

Post Baccalaureate students seeking a Sec-
ond Undergraduate degree are not eligible 
for financial aid, but it is highly recom-
mended they submit a FAFSA.  Although 
any federal financial aid eligibility may be 
limited or eliminated, the student can pur-
sue alternative sources of funding for their 
education.

Denial of Aid & Award Adjustments
Some students are denied financial aid due 
to being found ineligible based on need. 
The denial of aid is made after evaluation 
of the family's financial information, which 
determines that the student and/or family 
have sufficient resources to meet the stu-
dent's educational expenses. Such an eval-
uation is made per institutional and federal 
rules and regulations.

If a student is denied aid but has questions 
regarding this decision, the student should 
write or call the Financial Aid Office for 
clarification. However, the student should 
realize that the denial was based on finan-
cial and other data that was submitted by 
the student and the parents. 

If there is a significant change in a family's 
financial circumstances, the student should 
notify the Financial Aid Office in writing, 
explaining fully the changes that have oc-

curred to request a revision of the financial 
award. In situations where BCC is unable 
to provide financial assistance, a student 
and their parents should investigate outside 
sources of aid not administered by BCC.

A student should understand that a deci-
sion to deny financial aid relates only to 
the academic year for which the student 
applied. Since criteria for eligibility change 
from year to year, a student should seek fi-
nancial aid in subsequent academic years 
by submitting a new application each time.

If BCC financial aid officers receive new or 
additional information including, but not 
limited to, outside funding or changes in 
enrollment, a student’s financial aid is sub-
ject to change and will be adjusted to meet 
the changes.  Notification will be emailed 
to the student’s school email unless a paper 
notification is requested and can be viewed 
in the campus portal. 

Disbursement/Payment of Funds
Federal Pell Grant is designed to provide 
undergraduate, first degree, eligible stu-
dents with a “foundation” for financial 
aid.  Financial aid is first credited to the 
student’s accounts to pay for their institu-
tional charges of tuition, fees, and books, if 
charged. After the college charges are paid, 
any remaining balance is to be used for oth-
er college-related expenses before a refund 
is issued. Refund payments of financial aid 
are made during the designated disburse-
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ment dates set by the business office.

Buying Textbooks with Financial Aid 
Books and supplies can also be purchased 
with financial aid funds at the bookstore or 
online from the bookstore website www.
bncvirtual.com/blackfeet.. An award let-
ter will be issued to aid in this process. See 
Award Letters for information. 

Student Housing
No on-campus housing is available at BCC 
at this time.

Expected Family Contribution (EFC)
Financial need is determined by the U.S. 
Department of Education using a standard 
formula to evaluate the financial informa-
tion reported on the FAFSA and to deter-
mine the family EFC. The fundamental 
elements in this standard formula are the 
student’s income (and assets if the student 
is independent), the parents’ income and 
assets (if the student is dependent), the 
family’s household size, and the number 
of family members (excluding parents) at-
tending postsecondary institutions.

Institutional Financial Aid Forms
Students are required to complete several 
internal forms regardless of funding.  A let-
ter will be emailed or mailed to the student’s 
address listing what is required to complete 
their student file. 
The Student Data Form, Declaration of Ma-

jor for Financial Aid, and the Foundry Ti-
tle IX Training are available on the website 
https://bfcc.edu/financial-aid/

Verification Process
A student applying for financial assistance  
can be selected for a process called verifica-
tion by the U.S. Department of Education 
or selected by the BCC financial aid office. 

Verification requires the student and par-
ents (if required) to verify the accuracy of 
their application by providing the Financial 
Aid Office with the documents necessary to 
complete the verification process. 

Failure to provide requested documenta-
tion, corrections, and/or new information 
will result in financial aid awards being can-
celed and/or the student being required to 
repay financial assistance already received. 
Misreporting of information is a violation 
of the law and may be considered a federal 
offense. 
No financial assistance will be awarded un-
til the verification process is completed.

Types of Aid Disbursed by the Office of 
Financial Aid
Aid available at Blackfeet Community Col-
lege includes Title IV Funding, Federal Pell 
Grant, FSEOG, student employment, and 
scolarships.
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Federal Student Aid/Title IV
The U.S. Department of Education grants 
Title IV student financial aid to eligible stu-
dents. BCC accepts Federal Pell Grants and 
Federal Supplemental Educational Oppor-
tunity Grant (SEOG). Federal student aid 
covers educational expenses such as tuition 
and fees, books, and supplies. 

Federal Pell Grant
This program is designed to assist students 
in the continuation of their education and 
training and to provide eligible students 
with a base of financial aid to help defray 
the costs of post-secondary education. A 
Pell Grant does not have to be repaid. Pell 
Grants are awarded only to undergraduate 
students who have not earned a bachelor’s 
or professional degree. The amount award-
ed depends on the cost of attendance and 
student status. Funds are credited to the 
student’s account in the Business Office.

Eligibility is based on the student’s and, if 
dependent, parents’ income and assets. The 
award is to be used solely for education-
al expenses, which include tuition, fees, 
books, and supplies. Maximum Pell Grant 
Eligibility at a two-year institution is ap-
proximately 90 attempted credits. 

Federal Supplemental Educational Op-
portunity Grants (FSEOG)
This program is based on demonstrated fi-
nancial needs as determined by the federal 
government. These are limited funds and 

are awarded to students who apply early 
before the deadline and demonstrate high 
financial need. A percentage is set aside for 
second-semester applicants. For more in-
formation, visit https://studentaid.gov/un-
derstand-aid/types/grants  

FWS Student Work-study Employment 
Program
The Federal Work-Study (aka FWS or CWS) 
provides jobs for undergraduate students 
with financial needs, allowing them to earn 
money to help meet their educational ex-
penses. The program encourages commu-
nity service work and work related to stu-
dents’ program of study. A student must be 
Pell-eligible, enrolled as a full-time student, 
and meet the SAP standards to be eligible 
for FWS.

Student Work Waiver Employment Pro-
gram
Students will be eligible to apply for (tuition 
only) work waivers if ineligible for Title IV 
financial aid and other types of aid. Ineligi-
bility for financial aid may be determined 
for the following reasons:  BIA funds are not 
available, suspended from Title IV funds, 
credit capped, LEU has been exceeded, stu-
dent loan defaults, or no available funding.    
The work waiver program is designed to 
assist with part-time employment with no 
work benefits to attend BCC.  
The work waiver program is contingent 
upon the current circumstances regard-
ing the pandemic now and in the future.   
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Scholarships
Scholarships and grants reduce the cost 
of attending college and, unlike loans, do 
not have to be repaid. Need-based federal 
grants, such as Pell Grants, are intended for 
students with what the government calls 
"exceptional financial need." 

Merit scholarships aren't based on financial 
need but on a student's particular talents or 
a college's need to meet its recruiting goals. 

Scholarship awards depend on the avail-
ability of funds from the donors and apply 
directly to student accounts first for tuition/
fees, unless otherwise specified in the award 
letter.  Donors send the funds to BCC and, 
once received by the business office, fund-
ing will be applied to the student’s account. 
Refunds depend on the student’s cost in tu-
ition and fees. 

Scholarships are awarded based on:
• Academic aptitude, achievement, talent, 

and promise
• Financial need (FAFSA will determine 

need)
• Citizenship and character

Scholarships are available at BCC
• AARP “Honor Your Elders” Scholar-

ship: Tribal members have a tradition 
of honoring their elders, and what bet-
ter way to carry on that tradition than 
by acknowledging the continued respect 

and admiration we have for those whose 
life experiences help mold future gener-
ations. We are proud of the role we play 
in telling the stories of the strong her-
itage of Honoring Elders among Mon-
tana’s American Indians. Our State Pres-
ident and lead, Al Ward, has the honor 
of announcing the AARP scholarship 
each year in the Fall semester. Eligibility: 
Currently enrolled and in good stand-
ing at the Blackfeet Community College 
and in pursuit of an associate or bache-
lor’s degree at BCC. The scholarship is to 
be used solely towards tuition expenses 
and not for living expenses such as rent, 
food, or utilities; Must submit a 500 to 
1,000-word essay on the topic “How do 
you honor or have honored your elder/
elders?” Upload the completed applica-
tion and photo release to the BCC Fi-
nancial Aid Office. www.aarpmt.org 

• American Indian College Fund: Amer-
ican Indian College Fund scholarships 
usually become available each year. Stu-
dents must reapply for the scholarships 
each year online.  Amounts and criteria 
vary each semester. Special scholarships 
will be awarded based on meeting crite-
ria standards stipulated by special schol-
arship donors. Students can access ap-
plications at http://www.collegefund.org  

• American Indian Graduate Center: 
To be eligible, students must be seek-
ing a full-time degree at a nationally or 
regionally accredited higher education 
institution in the United States. All ap-
plicants must be able to demonstrate 
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tribal affiliation through the submission 
of a Tribal Eligibility Certificate. Each 
opportunity has specific affiliation re-
quirements; please review the specific 
criteria to ensure eligibility. The TEC is 
due on the day the application is due. In-
dividuals applying for multiple oppor-
tunities should submit just one TEC to 
the American Indian Graduate Center. 
All applicants must submit a Financial 
Needs Form (FNF), due by July 15 each 
year, and the Free Application for Fed-
eral Student Aid (FAFSA). https://www.
aigcs.org/scholarships-fellowships/  

• American Indian Science and Engi-
neering Society (AISES): The American 
Indian Science and Engineering Society 
(AISES) helps students move forward in 
their educational journeys by providing 
a wide range of programs and scholar-
ship opportunities. AISES scholarships 
help students acquire skills and train-
ing that will help them meet the unique 
STEM needs of our communities. Stu-
dents are encouraged to apply for all the 
scholarships they are eligible for. To ap-
ply, students must be AISES members. 
https://www.aises.org/students/scholar-
ships  

• AMP Scholar: Students with strong in-
terpersonal skills  who are enrolled in a 
STEM discipline at one of our partner 
institutions, are seeking or are involved 
in research activities with a mentor, and 
have a 2.5 or greater GPA are eligible 
for consideration into the AMP Schol-
ar Program. https://new.anamp.org/
amp-scholar/  

• Blackfeet Higher Education Program: 
Grants of approximately $3000 per year 
will be awarded to students who are en-
rolled members of the Blackfeet Tribe 
and actively pursuing an undergraduate 
degree. Students must submit an appli-
cation packet by the deadline and pro-
vide documentation required, including 
certification of Blackfeet blood. For in-
formation, call (406) 338-7539 or go to 
www.blackfeetnation.com  

• Cobell Scholarship: The Cobell Schol-
arship, administered by Indigenous Ed-
ucation, Inc., provides opportunities for 
American Indian and Alaska Native col-
lege students by empowering them with 
an engaging scholarship experience de-
signed to support their success in higher 
education. https://cobellscholar.org/  

• First Time First Year Scholarship: 
BCC offers recent (within one year) high 
school/HiSet graduates who have not 
attended any post-secondary institution 
before attending BCC, one-semester tu-
ition-free at BCC. This scholarship does 
not include fees or textbooks.  Contact 
Admissions for more information.

• Glacier Electric Cooperative: Glacier 
Electric Cooperative annually sponsors 
one full tuition and fees scholarship to 
be used at Blackfeet Community Col-
lege in Browning, MT. The applicant 
must be enrolled in the Pre-engineering 
program at Blackfeet Community Col-
lege in the fall of the current year. http://
www.glacierelectric.com/  

• Senior Citizen Scholarship: Any stu-
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dent 60 years or older who is ineligible 
for any other financial aid will receive a 
semester tuition-free. This scholarship 
does not include fees or textbooks. Con-
tact Student Billing for more informa-
tion. 

• Spirit of Sovereignty: The Spirit of Sov-
ereignty is designed to provide scholar-
ships to deserving students each year at 
each of 36 tribal colleges, where Native 
American students are encouraged to 
learn more about their history, culture, 
and languages. Recipients of the Spirit of 
Sovereignty scholarship are selected by 
the tribal colleges that participate in the 
program. The college will select those 
students they feel are the most deserving 
and have the most need.  Scholarships 
are flexible, and the funds can be used 
for educational-related expenses. This 
includes tuition, books, gas, childcare, 
travel expenses, and more. Students, 
please do not contact Spirit of Sover-
eignty directly; instead, , contact your 
tribal college’s Office of Financial Aid to 
offer more information. 

Scholarships outside BCC:
The Financial Aid Office has postings about 
widely available scholarships, as well as 
scholarships that may be specific to the stu-
dent. An advisor within the major should 
also be able to direct students to scholar-
ships intended for those in their field of 
study, and faculty can be a valuable resource. 
Free online search tools, like Scholarship.
com, can also be helpful. While this can be 

a good way to learn about scholarships, it's 
important to understand that those found 
online are easily accessible, making them 
more competitive.  
www.fastweb.com or www.scholarships.
com Tip: Create a personal email account 
dedicated to scholarship searches. 

• Veterans Benefits:  Financial support 
may be available to veterans who served 
on active duty for more than 180 days, 
any part of which occurred after Janu-
ary 31, 1955, and who were discharged 
under conditions other than dishonor-
able.  Widows and children of veterans 
who died of service-connected disabili-
ties are also eligible.  Interested veterans 
should be prepared to provide copies of 
Form DD214, marriage and children’s 
birth certificates, and some personal 
history.  Blackfeet Community College 
can certify veterans who enroll by the 
Registrar. Please contact the Registrar’s 
Office for further information.

• Vocational Rehabilitation: Students 
who meet eligibility criteria can receive 
assistance through Vocational Rehabil-
itation.  For more information, contact 
the BCC Disabilities Office, or contact 
the Voc-Rehab officer or campus dis-
abilities coordinator. 

Loans
Blackfeet Community College does not 
participate in any of the federal student loan 
programs at this point. This may change 
without notice. 
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Currently, BCC does not provide feder-
al student loans to incoming students but 
does give out loan deferment forms if iden-
tified by the ISIR or self-identified by the 
student, only when a student officially reg-
isters at BCC.  Once the deferment form is 
completed by the student and certified by 
the Registrar’s Office, it is entered into the 
student’s enrollment data through the Na-
tional Student Loan Database to defer the 
student’s student loan. It is the student’s re-
sponsibility to return the deferment form 
to their loan provider.   

Loans are available to students upon trans-
ferring to a university. The  U.S. Department 
of Education’s federal student loan program 
is the William D. Ford Federal Direct Loan 
(Direct Loan) Program. Under this pro-
gram, the U.S. Department of Education is 
the lender. 

Before taking out a loan, it’s important to 
understand that a loan is a legal obligation 
that makes the student responsible for re-
paying the amount they borrow with inter-
est. 

Even though the student doesn't have to 
begin repaying their federal student loans 
right away, students who received a loan 
shouldn’t wait to understand their respon-
sibilities as a borrower.   

Types of Direct Loans available from the 
Department of Education
Though BCC does not currently participate 
in loan programs, the following informa-
tion is provided to educate students.

1. Direct Subsidized Loans are loans made 
to eligible undergraduate students who 
demonstrate financial need to help cov-
er the costs of higher education at a col-
lege or career school.

2. Direct Unsubsidized Loans are loans 
made to eligible undergraduate, gradu-
ate, and professional students, but eligi-
bility is not based on financial need.

3. Direct PLUS Loans are loans made to 
graduate or professional students and 
parents of dependent undergraduate 
students to help pay for education ex-
penses not covered by other financial 
aid. Eligibility is not based on financial 
need, but a credit check is required. Bor-
rowers who have an adverse credit his-
tory must meet additional requirements 
to qualify.

4. Direct Consolidation Loans allow stu-
dents to combine all of their eligible fed-
eral student loans into a single loan with 
a single loan servicer.

Pell Grant Payment Policy
The student’s enrollment status will be 
locked on the census date of each semester. 
Should there be a decrease in enrollment 
level on or before the established freeze 
date, students may be subject to repayment 
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of all or a portion of the Pell Grant funds 
that have been disbursed. Pell Grants are 
adjusted based on enrollment at the time of 
the census date. 

Pell Grant awards will be disbursed once 
all required documents are submitted and 
processed before each Friday at noon MST, 
for the next disbursement.  Applicants re-
ceiving a Pell Grant will receive only one 
disbursement payment per term. 

Payment Policy
Awards are calculated based on enrollment 
at the time of their scheduled disbursement 
for a given term. Should there be an increase 
in enrollment level on or before the institu-
tion’s established census date, students may 
be eligible for additional funds. 

If there is a decrease on or before the estab-
lished census date, there may be a decrease 
in funding. If the student would like to ap-
ply additional funds toward their outstand-
ing college debt for the current term, they 
must submit a request to the business office 
before their scheduled disbursement.

Award Letters
The college will create a financial aid award 
letter for the student. This letter will detail 
the costs of attending the college for an ac-
ademic year, as well as any grants, schol-
arships, work-study, or loans students, are 

eligible to receive.  The award letter is sub-
ject to change according to the funding re-
ceived.  The financial aid award letters are 
given to the student when their FAFSA and 
forms are completed.
  
Reasons Why the Financial Aid Award 
May Be Adjusted
Changes in funding: The financial aid 
award is based on projected funding from 
federal, state, and reported sources. If the 
projected funding is more or less than 
the actual funding available, the financial 
aid award will be adjusted to reflect these 
changes.  

Changes in federal regulations: All feder-
ally funded programs are subject to change 
at any time as a result of legislative action.

Eligibility requirements: Scholarships and 
grants have their own eligibility require-
ments. Those listed on the award may re-
quire students to maintain a specific grade 
point average or other academic or perfor-
mance benchmarks. If these requirements 
are not met, the student may not be eligible 
to continue receiving this funding and may 
have to pay it back. 

Receiving financial assistance from sources 
not included in the award letter: If the stu-
dent does not receive any additional funds 
from outside sources, including scholar-
ships or others, that were not included on 
the first financial aid award, please contact 
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the Financial Aid office as soon as possible 
so these can be included in the funds in the 
award letter. This is required by federal reg-
ulations.

If the amount of funding from the outside 
source changes from what is listed on the 
award letter, please contact the Financial 
Aid office immediately and an adjustment 
can be made.  Financial Aid can make ad-
justments to the awards as necessary to en-
sure that the students do not receive more 
or less financial assistance than they are el-
igible to receive according to state and fed-
eral regulations. 

Change in the number of credit hours in 
which the student is enrolled: Changes in 
credit hours enrolled in can result in an 
overpayment. The student is responsible for 
paying back the overpayment. The amount 
of financial aid award depends on the num-
ber of credit hours the student is taking. 
The initial award is prepared based on full-
time, full-year enrollment. If students are 
not enrolled in at least 12 credit hours or do 
not plan to come back to BCC for the next 
semester, the award will need to be adjusted 
to reflect these changes. Before making any 
changes to the number of credit hours en-
rolled in, please contact the Financial Aid 
office. 
It is the student’s responsibility to notify fi-
nancial aid of any changes in the number 
of credit hours they are taking. A change in 
credit hours can affect a financial aid award 
even after the student has accepted the 

award. This will also ensure their financial 
aid is properly disbursed. 

Repeated courses: Students are only al-
lowed to repeat a class with a passing grade 
(D-and above) one time and receive finan-
cial aid for it. Regardless of a repeat perfor-
mance, if financial aid funds were used in 
the initial attempt and second attempt (pass 
or fail), students will not be able to receive 
financial aid on any subsequent attempt. A 
Student Academic Evaluation tracks pro-
gram progress and shows the classes have 
been taken and still need to taken.

Taking coursework not required for cur-
rent program:  A student may only receive 
financial aid funds for courses that count 
towards their current declared degree/cer-
tificate. To comply with this regulation, 
BCC must track the courses that a student 
is registered for and ensure that they count 
towards their current declared degree or 
certification program. Students, please 
keep track of the education planner and ac-
ademic evaluation regularly to track your 
program progress.

Class attendance: Students must attend 
class to receive their financial aid. Course 
instructors will report attendance after the 
first 14 calendar days of a 15-week semester, 
or the first seven calendar days of a non-15-
week semester. This date is also known as 
the financial aid census date.
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If students are reported as not attending a 
course, the course credit hours cannot be 
included in their financial aid award. The 
reduced number of credits may reduce the 
amount of financial aid they are eligible to 
receive. When instructors report students’ 
attendance, the students’ award will be ad-
justed.  If students have not been attend-
ing class but wish to start attending, they 
should see their instructor and a counselor; 
any financial aid adjustments will be deter-
mined by the outcome. 

Special circumstances:  Please contact the 
Financial Aid office if a special circum-
stance comes up during the semester. A 
special circumstance may include involun-
tary loss of employment, high medical ex-
penses, or other circumstances that impact 
one’s financial situation.

Financial Aid Needs Analysis
The Financial Needs Analysis (FNA) pro-
vides agencies with the student’s financial 
status and unmet need figures used to de-
termine eligibility for agency funding. 

Unmet need is determined by taking the 
BCC federally calculated student expenses 
minus resources available to the student. 

These funding resources may include 
grants, loans, scholarships, the Estimated 
Family Contribution (EFC), and private 
funds.  

The EFC is determined by information the 
student provides when they complete and 
submit the Free Application for Federal 
Student Aid (FAFSA), enrollment and if a 
student is making Satisfactory Academic 
Progress at the time the request is complet-
ed is also reported.

FNA requests are submitted to the BCC Fi-
nancial Aid Office by request.  A student’s 
financial aid FAFSA must be completed be-
fore an FNA request can be accepted. 

BCC cannot complete an FNA for a student 
with an incomplete FAFSA. This assures 
that the college is providing the agency the 
most accurate financial aid information. 

Exceptions can be made only for students 
on financial aid suspension or in default 
status. 

All students must complete the BCC needs 
analysis form online form on the BCC web-
site, under the financial aid section. Other 
individual agency forms will be completed 
as with the BCC FNA form.

Below are the steps to complete the FNA 
Request:
1. Go to the BCC website. 
2. Click on Financial Aid on the naviga-

tion bar.
3. Under Financial Aid, click on 'Request 

for Needs Analysis.'
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4. Click 'Submit' and allow 2 business days 
to complete and submit the form to the 
student. 

Disbursement Deadlines
To be eligible for financial aid, the college 
must receive a valid, processed FAFSA free 
from errors, while the student is enrolled a 
minimum of six credits or more for the ac-
ademic term. Students must also submit all 
required documents and resolve conflicting 
information before a determination of aid 
eligibility can be confirmed. 

Students are highly encouraged to provide 
the required documentation and/or copies 
of documentation requested as soon as pos-
sible to ensure aid is processed promptly. 

All issues and/or missing documents must 
be resolved and/or submitted to the college 
financial aid offices by the following days, 
every Friday at noon MST a week in ad-
vance of the next disbursement date.   

Failure to submit all required information, 
corrections, and/or missing documents by 
the final documentation deadline (last day 
for withdrawal each semester: see academ-
ic calendar in this catalog or on our web-
site) will result in a loss of eligibility for aid 
disbursements during that semester and/or 
academic year of enrollment.
Satisfactory Academic Progress (SAP)
Federal and state regulations require in-

stitutions to develop academic progress 
standards and review student records each 
semester to ensure compliance with the 
standards. Course work used to evaluate 
SAP for degree programs includes all at-
tempted hours, including learning support 
and repeat courses, as well as most transfer 
hours, regardless of whether or not finan-
cial aid was received for those terms of en-
rollment. Enrollment terms that a student 
does not receive financial aid are counted 
toward the maximum time frame.

Students who do not meet the SAP stan-
dards are not eligible for financial aid ex-
cept for those students who are in a warn-
ing or probation status as described below. 

Satisfactory Academic Progress Review 
(SAP) is reviewed at the end of the com-
pleted term. To comply with federal regu-
lation, Financial Aid is required to monitor 
whether a student is maintaining Satisfacto-
ry Academic Progress (SAP) in their course 
of study in one or more the following mini-
mum requirements:
• Cumulative GPA of 2.0 or better
• Completion of at 67% or better of cu-

mulative attempted hours
• Completion of degree within 150% of 

required program hours

As part of their minimum credit load, stu-
dents may include certain remedial cours-
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es that do not apply toward graduation re-
quirements. A student may enroll for no 
more than remedial 6 credits in any given 
semester and may not exceed a maximum 
of 30 remedial credits.

BCC measures SAP by evaluating both 
the quality (grade-point-average) and the 
quantity (credit hours completed) of the 
student’s academic work.

SAP Criteria 
Qualitative: Maintain a minimum cumula-
tive grade point average of 2.0 on a 4.0 scale 
for total hours attempted.
Quantitative:
Completion ratio: For attempted cred-
its for the associate degree, students must 
complete a minimum of 67% of the cu-
mulative credit hours attempted (cumula-
tive earned hours ÷ cumulative attempted 
hours) during a given semester. 

Successful completion requires a minimum 
grade of D or P (Passing). Grades of W, I, 
AU, and F will be counted toward the num-
ber of credits attempted but not counted as 
passed or earned.

Maximum Allowable Attempted Hours: 
Students may receive financial aid if they 
have attempted no more than 150% of the 
hours required to complete their program 
of study. Also known as the “150% Rule,” 
this is the maximum time frame allowable 

for the required credit hours in the student’s 
credit hours.  

Students who reach the maximum time 
frame will be suspended from receiving fi-
nancial aid. Enrollment periods that a stu-
dent does not receive financial aid for are 
counted toward the maximum time frame. 

The maximum time frame will be calculat-
ed by multiplying the total number of hours 
required for a given program of study by 
1.50. For example, if 60 credit hours are re-
quired to complete the program, the max-
imum allowable attempted hours for the 
degree is 90 (60 hours’ x 1.50= 90). 

For both native and transfer students, cred-
it hours attempted include all credit hours 
pursued, received, withdrawn and failed. 
All of these hours are counted as attempted 
even if the student did not receive federal 
financial aid. All calculations will be based 
upon the cumulative academic record as 
transcribed by the college at the time of 
SAP evaluation. Change of major does not 
reset the maximum time frame.

Federal Pell Grant Lifetime Eligibility 
Used (LEU) 600% Rule
In December 2011, President Obama signed 
into law the Consolidated Appropriations 
Act 2012 (Public Law 112-74). This law has 
significantly impacted the Pell Grant Pro-
gram. Beginning in Fall 2012, students are 
now limited to 12 semesters or 600% Life-
time Eligibility of Pell Grant. 
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This affects all students regardless of when 
or where they received their first Pell Grant. 
You may not appeal your LEU percentage if 
it is maxed out. The lifetime limit of the fed-
eral Pell Grant a student may receive is an 
equivalent of six years of full-time enroll-
ment, and if students are enrolled full time 
for both fall and spring, this is an equiva-
lent of 100% for the academic year. 

Students who are currently receiving Pell 
Grant and would have reached or exceed-
ed their Lifetime Eligibility Used (LEU) 
(600%) will no longer be eligible to receive 
Pell Grant starting Fall 2012.  
For more information, visit https://studen-
taid.ed.gov/sa/types/grants-scholarships/
pell 

Decline or Returning Pell Grant Funds
Students do have the right to decline or re-
turn Pell Grant funds within the academic 
year to preserve eligibility for future enroll-
ment periods. 
• Students may choose to decline their 

Pell Grant Funding that has not yet been 
disbursed.  

• Students may decline all or part of a Pell 
Grant award during the award year. 

• Students may not request to decline or 
return a Pell Grant from a prior aca-
demic year.  

• Students may choose to return the Pell 
Grant Funds that have already been dis-
bursed to them for the current year only.  

Undisbursed Pell Grant funds may be de-
clined within the current award year. A 
completed form must be returned to the Fi-
nancial Aid Office at least one week before 
disbursement of financial aid for the term 
the student wishes to have adjusted. 

Returning Pell Grant funds that have already 
been disbursed to the students may result 
in the student owing BCC.  Students must 
return the total amount of funds disbursed 
to BCC to reflect the declined amount on 
the National Student Loan Database.  

The Pell Grant funds must be returned to  
Student Accounts, which will contact the 
Financial Aid Office once the full payment 
of Pell Funds are received and may not be 
available to the student when the academic 
year has ended.  There is no guarantee that 
the student will receive future Pell funds 
because eligibility is determined annually 
with a current submission of the Free Ap-
plication for Federal Student Aid (FAFSA). 
Academic Status 
Financial Aid status will be determined by 
the BCC Financial Aid Director. The stu-
dent’s academic status/history is checked 
at the beginning and end of each semester 
based on the student’s current enrollment. 
• Good Standing: Good standing re-

quires that the student is enrolled in an 
eligible program, complies with SAP, 
and is eligible to receive financial aid.

• Warning: Students who fail to meet 
minimum SAP requirements at the end 
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of a payment period will be placed on 
warning status. A student on warning 
may continue to receive assistance un-
der the Title IV programs for one pay-
ment period despite a determination 
that the student is not making satisfac-
tory academic progress.

If the student is not meeting SAP at the end 
of the warning period, they will be placed 
on suspension and will not be eligible for 
Title IV funds. However, the student may 
appeal the loss of their Title IV eligibility 
based on unusual circumstances. If a stu-
dent is making SAP at the end of the warn-
ing period, the student shall be returned to 
good standing with no loss of Title IV eli-
gibility.

Suspension: This is the status assigned to 
students who were previously on warning 
and failed to meet the satisfactory academ-
ic progress requirements by the end of the 
warning period. Students are not eligible to 
receive Title IV funding but may be allowed 
to appeal the suspension. A student placed 
suspension will be notified via U.S. mail to 
the current mailing or permanent address 
on record. 

Suspension occurs when a student:
• Withdraws from BCC
• Earns zero credits during a semester
• Exceeds the maximum time frame 150% 

for their program, or at any point when 
it becomes mathematically impossible 

for the student to complete the program 
within the appropriate time frame

• Has earned a cumulative GPA below 
2.00

• Earns less than 67% of overall attempted 
credits

• Fails to meet minimum SAP standards 
after the warning period

Probation: A student actively on probation 
due to a successful appeal will be reviewed 
for continued probation at the end of each 
payment period (semester) until they are 
making SAP. 

If at the end of the payment period, the stu-
dent is meeting minimum standards, they 
can be taken off probation status. Or, if at 
the end of the payment period the student 
does not meet minimum SAP standards 
but has met the terms and conditions of the 
appeal and is following the Academic Plan 
of Study, they may continue on probation. 
Failure to meet the terms of the appeal or 
follow the Academic Plan of Study will re-
sult in the suspension of Title IV funds. 

Grade Point Average (GPA)
The qualitative standards of academic prog-
ress are based on a cumulative GPA of 2.00. 
Also, to meet the quantitative satisfactory 
progress, students must complete the min-
imum number of 67% of credits attempted 
to maintain satisfactory academic progress. 
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Credits earned from the grades of A, B, C, 
D, F, and W, are considered graded credit 
hours attempted and affect the GPA, com-
pletion pace, and credit count.

Non-passing grades are figured into satis-
factory academic progress in the following 
ways:

• Incomplete (INC) or Withdrawal (W): 
Not calculated in a student’s GPA but 
counted towards a student’s attempt-
ed coursework for the semester. If the 
course is retaken, only the new grade 
will be calculated in the student’s cu-
mulative GPA, but both attempts will 
be counted towards a student’s cumula-
tive attempted coursework. Students are 
cautioned to meet with an academic ad-
visor before course withdrawal, since an 
accumulation of a W grade may impact 
the quantitative component of SAP and 
eligibility for financial aid.

• Failure (F): Calculated in a student’s 
GPA and counted towards a student’s 
attempted coursework for the semes-
ter. If the course is retaken, both the F 
and the new grade will be calculated 
in the student’s cumulative GPA, and 
both attempts will be counted towards a 
student’s cumulative attempted course-
work.

• Repeat (*R): If a course is repeated, the 
original course will be marked *R when 
the student passes the repeated course. 
The original attempt will count towards 

a student’s cumulative attempted cred-
its, but not towards their GPA. Students 
only receive federal financial aid for 
one repetition (repeat) of a previously 
passed course.  
For federal and state financial assistance, 
students who have passed a course with 
a grade of a “D” or better may only re-
peat the class one additional time and 
may not receive financial aid for that 
class. All repeated classes are included 
in the total attempted hours for SAP 
evaluation at the end of each term.

• Dismissed: Students who are dismissed 
from the program may re-apply follow-
ing the standard admissions process and 
are not guaranteed admission.  

If a student receives a passing grade (D 
grade or better) and the student retakes the 
course to obtain a better grade, that course 
can be counted for the enrollment period. 
Students may enroll in any incomplete, 
withdrawn, or failed course the following 
term but may not receive Title IV aid for 
those failing grades. 

Declared Academic Major or Declared 
Program of Study:
Students wanting to receive federal aid 
must declare a major that has been pre-ap-
proved by NWCCU and by the Department 
of Education.  

Students without a declared major are not 
eligible for financial aid.  Students will not 
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be eligible for financial aid for those cours-
es that do not apply to their Pell-approved 
declared academic program. 

The student must be enrolled in a mini-
mum of 6 credits hours per term and must 
declare a Pell-eligible major to receive aid. 

Second Associate Degree
The student may apply for financial aid for 
a second associate degree after reapplying 
for admission to the college and must state 
their intentions to earn a second associate 
degree.   

An academic advisor must assist the stu-
dent to determine the courses they will 
need to complete a new associate degree 
and an educational planner must be done 
for the second degree and given to the fi-
nancial aid office.  

The student will only get financial aid for 
the courses needed to complete the new 
associate degree provided they have not 
exceeded their maximum credits. A certif-
icate is not a second associate degree, but 
credits will still count toward the declared 
certificate.

Declaring another associate degree or cer-
tificate does not reset the maximum time 
frame for the student. 

Refunds/Cancellations
Tuition and course fees will be canceled or 
refunded to a student who officially drops a 
class or classes, withdraws from, or chang-
es enrollment status (for example, full-time 
to part-time) per the institutional refund 
and repayment policy. To view the current 
refund schedule and policy, please see the 
“Refund and Repayment Policy” in the stu-
dent tuition and fee section of the catalog.

Refunds are returned in the following or-
der:
1. Federal Pell Grant
2. Other Title IV assistance
3. State Tuition Assistance Grants (if appli-

cable)
4. Private and institutional aid
5. The student

No tuition penalty will be assessed for 
dropping and adding during and before the 
drop/add period identified in the academic 
catalog unless all classes are dropped or an 
all-school withdrawal is processed before 
the deadline. 

The cost of drop/add is $5.00 per drop/add 
submitted after the first week of classes.  
Mandatory fees, late registration fees, drop/
add fees, and service fees are non-refund-
able per business office policy.
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The portion of tuition refund/cancellation 
is computed from the first day of the term, 
not from the class meeting pattern.  

If a student’s initial registration includes 
blocked classes or short courses that begin 
at a later date, the refund/cancellation will 
still be computed from the first day of the 
term deadlines, and refunds will be prorat-
ed.  

If a student’s initial registration occurs 
during an approved late registration period, 
the date for computing a refund/cancella-
tion will be the first day of the term.

Drop/Add/Withdrawal Policy
All students who are dropping/adding or 
withdrawing must visit with the Office of 
Financial Aid to discuss the impact of with-
drawal or drop/add on scholarships, federal 
financial aid, or any other form of financial 
aid. 

If the student is receiving federal financial 
aid, the Student Financial Aid Office will 
need verification of the student’s last date of 
attendance or activity for each course from 
each of their instructors. 
Official Withdrawal
The student is officially considered to be 
officially withdrawn when the date the stu-
dent provided is an official notification of 
intent to withdraw, in writing or orally, in 
person, or the date the student began the 
withdrawal process with a counselor. 

A student is allowed to rescind this notifica-
tion in writing to the Registrar and contin-
ue the program. If the student subsequently 
drops, the student’s withdrawal date is the 
original date of notification of intent to 
withdraw. Official dates and deadlines for 
withdrawing are specified in the BCC Ac-
ademic Calendar, found in the catalog and 
online. Dates are subject to change without 
notice. 

A student may withdraw from BCC at any 
time from the first class day to the official 
last day to withdraw, as indicated in the 
BCC Academic Calendar. 

The official last day to withdraw is approx-
imately two weeks before the first day of 
final examinations for fall or spring terms.  
This withdrawal will affect financial aid el-
igibility. 
Unofficial Withdrawal
Unofficial withdrawals encompass all oth-
er withdrawals where official notification is 
not provided. If a student does not officially 
withdraw and subsequently fails to earn a 
passing grade in at least one course offered 
over an entire period, the institution must 
assume, for Title IV, HEA purposes, that 
the student has unofficially withdrawn, un-
less the institution can document that the 
student completed the enrollment period. 
Unofficial withdrawals will affect financial 
aid funding. 
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Return of Financial Aid Due to With-
drawal
Return of financial aid funding happens 
when a student withdraws from school 
when they stop attending, or by official 
withdrawal.  When this happens, students 
may be required to repay their federal aid 
if they withdraw before completing 60% of 
the course length. 

Fall full-term course 60% date is at the mid-
term dates. Spring full-term course 60% 
date is at midterms. 

The 60% date will vary for courses that do 
not run a full term (such as short-term 
classes and summer classes).

Return of Title IV Funds (R2T4)
Students withdrawing before reaching 60% 
of the term will receive the percentage 
earned based on their attendance or lack 
of attendance. If it is found the student was 
overpaid, the student has the responsibili-
ty to pay back any unearned money paid to 
them.

The date used to calculate the refund is de-
termined as follows:
• In the case of a student who officially 

withdraws, the date of withdrawal is re-
ported to a counselor or the Registrar. 

• In the case of a student who unofficially 
withdraws, the drop out date, which is 

the last recorded date of class attendance 
as documented by the course instruc-
tor(s) and Registrar.

• The Registrar’s Office determines and 
documents the last recorded date of at-
tendance in consultation with the stu-
dent's instructors.

• In the case of a student who is expelled, 
the date of expulsion.

• If the student has overpaid federal mon-
ey, repayment is expected of the student. 

• The Business Office is required by feder-
al statute to calculate the percentage of 
earned Federal student aid received or 
pending to be received and to return the 
unearned funds for a student who with-
drew, was terminated, or failed to return 
from an approved leave of absence.

• Funds returned to the Department of 
Education do not cancel out the funds 
owed to Blackfeet Community College. 

• Recalculation is based on the percentage 
of earned aid using the following Feder-
al Return of Title IV funds formula:

• Percentage of aid earned = the number 
of days in the payment period complet-
ed up to the date of determination that 
the student withdrew divided by the to-
tal number of days in the payment pe-
riod. 

• Any break of five days or more is not 
counted as part of the days in the term.

Overpayment
An overpayment is when the student re-
ceives more money than the amount the 
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student should have been paid for a schol-
arship, grant, or Pell Grant.  If there is an 
overpayment, the student will receive notice 
of how much they owe, if there are penalties 
(if applicable), and instructions on repay-
ing the amount they have been overpaid.

A Pell overpayment occurs when the student 
is awarded a grant, the classes are paid for, 
and the student either drops out of school 
or withdraws from classes. When this hap-
pens, they will need to pay the money back. 
The amount may vary, and each school will 
dictate its policy on withdrawal. 

For example, the student is going to attend 
college and their EFC is zero.  The students 
is awarded the maximum amount of Pell 
Grant -- $3173 -- for the fall semester. The 
Pell pays for $1,685 in tuition and fees, and 
they get a refund check from the school for 
the remainder of the Pell Grant, $1,488. A 
month into the semester, the student de-
cides that school is not for them and they 
drop out. The school will send an overpay-
ment notice that tells them that they were 
paid Pell Grant money and did not attend 
class, and they now owe $2,488.

A student who owes an overpayment on a 
Pell that has been reported to the depart-
ment and who subsequently submits a FAF-
SA will be informed that the application 
cannot be processed because of the over-
payment and that the student is not eligible 
for additional federal aid until the student 

repays in full the amount owed.  An EFC 
will not be calculated for such a student. 

The student's application is considered to 
be in a "hold file” until the funds are paid 
back. This money has to be paid back to the 
school. The student will not be able to get 
financial aid at any school in the future if 
this is not paid back.  

Financial Aid Termination
Students who do not meet the Satisfactory 
Academic Progress standards are not eligi-
ble for further financial aid, including sum-
mer school, and their financial aid will be 
terminated. Students will be notified by the 
Office of Financial Aid of their financial aid 
termination at the end of the spring semes-
ter through a letter to their permanent ad-
dress and their college email account. 

Students whose financial aid is terminated 
or suspended must remove their academic 
deficiencies or have an appeal approved be-
fore their aid can be reinstated.

Institutions Responsibilities, in regards to 
Title IV, HEA Funds 
• The College will provide students with 

information about this policy.
• The financial aid office will identify stu-

dents who are affected by this policy and 
complete the Return of Title IV funds 
calculation for those students.
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• Any Title IV, HEA funds required will 
be returned to the correct Title IV pro-
grams within 45 calendar days of the 
date the official notice of withdrawal 
was provided.

• If less Title IV aid has been disbursed 
than the student has earned, a post-with-
drawal disbursement will be calculated 
and must be offered.

• The institution will always return all of 
the excess funds, including funds the 
Return of Title IV calculation identifies 
as the student’s responsibility to return.

• Student Financial Aid Rights and Re-
sponsibilities 

• Any notification of withdrawal should 
be in writing and sent to the Registrar’s 
Office.

• Student may rescind their notification 
of intent to withdraw. 

Submissions of intent to rescind a with-
drawal notice must be filed in writing with 
the Registrar’s Office. These notifications, 
to either withdraw or rescind to withdraw, 
must be sent to the Registrar’s Office.
• Students must repay any funds to BCC 

that were disbursed to the student for 
which the student was determined to be 
ineligible via the R2T4 calculation.

Appealing 
A student who loses their Title IV eligibili-
ty due to their inability to make satisfactory 
academic progress has the right to appeal 
the suspension based on extenuating cir-
cumstances. 

Examples for the basis on which a student 
may file an appeal include (but are not 
limited to) physical injury to the student, 
hospitalization of the student, death of an 
immediate family member (spouse, child, 
sibling, parent), or in a case of other undue 
hardship, such as loss of home. 

Appeals will be reviewed bi-monthly, on 
the 15th of the month; if on Saturday or 
Sunday, the day before or after. Students 
will be notified either by U.S. mail to the 
current mailing or permanent address on 
record and/or to their official school email 
account.

Appeal Process
To appeal, obtain an SAP Appeal Form 
from the Financial Aid Office and provide 
the following:
1. A typed, signed letter no longer than one 

page, addressing why the student failed 
to make SAP and what has changed that 
will now allow them to progress suc-
cessfully.

2. Educational Planner updated with fu-
ture semesters and signed by the stu-
dent’s advisor.

3. Supporting documentation for the ap-
peal and/or evidence of how the prob-
lem has been resolved or alleviated.

Return the Appeal Form and all documen-
tation to the Financial Aid Office.
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Once the appeal is received, the Financial 
Aid Committee will evaluate and decide on 
the appeal.

Students will be notified, either by U.S. 
mail to the current mailing or permanent 
address on record and/or to their official 
school email account on record, of the fi-
nal decision of the Financial Aid Appeals 
Committee. All decisions are final and can-
not be appealed.

Appeal Decision
Approved
Students with an approved appeal are 
placed on probation and are eligible to re-
ceive funding on a probationary basis. Ap-
proved appeals require that certain terms 
and conditions be met to maintain financial 
aid eligibility. 

A student may be required to earn 100 
percent of the credits they attempted each 
semester with a grade of “C” or higher in 
each registered course at the time of appeal.  
Course changes submitted with the appeal 
application may null and void the submit-
ted appeal.

Tabled 
Appeals may be tabled for additional doc-
umentation, further explanation, current 
or mid-term grades meeting SAP, receipt 
of transcripts from transfer colleges, or any 
other appropriate materials deemed neces-

sary for a decision to be made.

Denied 
Students will be informed of the reasons for 
the denial of their appeal and provided with 
an explanation of how they can restore Fi-
nancial Aid eligibility. All decisions are fi-
nal and cannot be appealed.

Financial Aid Appeal and Scholarship 
Committee
The Committee has authority over all ap-
peals and consists of:
1. Financial Aid Director
2. One administration representative
3. One faculty representative
4. One staff representative

The meetings will be held at a designated 
time and place as established by the Finan-
cial Aid Office. Additional meetings can be 
called by the Financial Aid Office as neces-
sary.

US Constitution Day
Constitution Day is a federal observance 
that commemorates the U.S. Constitution. It 
is observed on September 17th, the day the 
Constitution was signed in 1787. Constitu-
tion Day was established by law in 2004.  In 
addition to creating Constitution Day (on 
the day that had formerly been known as 
Citizenship Day), the act requires that any 
educational institution that receives federal 
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funds holds an educational program on the 
Constitution.

Drug/Alcohol-Free Campus 
Blackfeet Community College does not en-
courage the use of, nor condones the mis-
use of alcoholic beverages, or other illegal 
or non-illegal drugs on campus or disburs-
ing of alcohol or other illegal or non-illegal 
drugs on campus.  

The use or possession of alcohol or drugs 
is prohibited on the campus of Blackfeet 
Community College and at all college-re-
lated activities. Any violation will be subject 
to city, state, and national laws. This prohi-
bition extends to any person on the college 
campus, whether they are a member of the 
college community or not. 

Assistance with the abuse of alcohol or 
drugs is available by request from the coun-
selors, or contact locally the Crystal Creek 
Lodge at 406-338-6330, or by contacting 
the Substance Use Disorder Services and 
Resources online at https://dphhs.mt.gov/
amdd/substanceabuse 

Jeanne Clery Disclosure of Campus Secu-
rity Policy
The Jeanne Clery Disclosure of Campus Se-
curity Policy and Campus Crime Statistics 
Act is the landmark federal law, originally 
known as the Campus Security Act that re-

quires colleges and universities across the 
United States to disclose information about 
crime on and around their campuses. 

Because the law is tied to participation in 
federal student financial aid programs, it 
applies to most institutions of higher educa-
tion both public and private. It is enforced 
by the U.S. Department of Education.

The Clery Act is named in memory of 
19-year-old Lehigh University freshman 
Jeanne Ann Clery, who was raped and 
murdered while asleep in her residence 
hall room on April 5, 1986. Jeanne’s par-
ents, Connie and Howard, discovered that 
students hadn’t been told about 38 violent 
crimes on the Lehigh campus in the three 
years before her murder. They joined with 
other campus crime victims and persuaded 
Congress to enact this law, which was orig-
inally known as the “Crime Awareness and 
Campus Security Act of 1990.”
The law was amended in 1992 to add a re-
quirement that schools afford the victims of 
campus sexual assault certain basic rights 
and was amended again in 1998 to ex-
pand the reporting requirements. The 1998 
amendments also formally named the law 
in memory of Jeanne Clery. 

The law was most recently amended in 2000 
to require schools beginning in 2003 to no-
tify the campus community about where 
public “Megan’s Law” information about 
registered sex offenders on campus could 
be obtained.
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Community members, students, faculty, 
staff, and guests are encouraged to report 
all crimes and public safety-related inci-
dents to the BCC Campus Security Office 
promptly. All incident reports are reviewed 
and distributed to the proper authorities. 
Incidents involving students will be for-
warded to the Provost/Vice President of 
Academic Affairs for review and potential 
action. 

Statistics will also be presented on incidents 
of a more minor nature, such as petty theft 
and campus accidents. BCC will prepare 
an annual report of crimes and incidents 
that will cover the preceding two years for 
which information is available, accessible 
on the BCC website. 

Crimes should be reported to BCC Cam-
pus Security to ensure inclusion in the an-
nual crime statistics and to aid in providing 
timely warning notices to the community, 
when appropriate.

Financial Aid System
The College uses an integrated software 
program to maintain financial aid awards, 
monitor eligibility requirements, and veri-
fy the accuracy of student accounts as ap-
proved by the Department of Education. 
The Department of Education requires 
schools to meet the hardware and software 
requirements per the most recent Feder-

al Student Aid Technology Standards and 
Products Guide to support FSA’s imple-
mentation.  The college currently meets the 
minimum technical specifications needed 
to use the designated electronic process in 
the administration of the Student Financial 
Aid (SFA) program. 

Enforcement of Cybersecurity Require-
ments under the Gramm-Leach-Bliley 
Act
The Gramm-Leach-Bliley Act (GLBA), 
which was signed into law on November 
12, 1999, created a requirement that finan-
cial institutions must have certain informa-
tion privacy protections and safeguards in 
place.  The Department of Education (ED) 
and Blackfeet Community College contin-
ue to take steps to ensure the confidenti-
ality, security, and integrity of student and 
parent information related to the federal 
student aid programs. 

Protecting that information is a shared obli-
gation among the department, institutions, 
third-party servicers, and other partners 
in the financial aid system. We are expect-
ed to maintain strong security policies and 
effective internal controls to prevent unau-
thorized access or disclosure of sensitive 
information to protect student and parent 
information. 

Consumer Information
Title IV regulations require a college to 
publish and distribute consumer informa-
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tion to the administration, faculty, staff, 
and students at BCC in the catalog, policy 
and procedure manuals, student handbook, 
brochures, web, campus media outlets, so-
cial media, and other published formats. 

BCC’s substance abuse and alcohol policy, 
sexual harassment policy, annual security 
report, and other consumer information 
can be found on our website or in print, lo-
cated on campus,  in staff offices throughout 
campus, or in the BCC student handbook. 

Disclaimer
This information is accurate at the time of 
publication but is subject to change with-
out notice per the Department of Educa-
tion rules and regulations for compliance.  
BCC’s Financial Aid Office reserves the 
right to change its policies and procedures 
at any time during the period this publica-
tion is in effect.

Financial Aid Contact Information
Building: Beaver Painted Lodge
Open: Monday-Friday
Hours: 8:30 am – 4:00 pm 
Phone: 406-338-5421
Financial Aid Director @ ext 2245
Financial Aid Technician @ ext 2246
Fax: 406-338-3776
Email: fin_aid@bfcc.edu
Mailing Address:

ATTN: Financial Aid
PO Box 819

Browning, MT 59417

Student Accounts
Building: Beaver Painted Lodge
Open: Monday-Friday
Hours: 8:30 am – 4:00 pm
Phone: 406-338-5441, ext. 2229

Blackfeet Community College’s 
school code is 014902

Student Accounts Office (SAO)
The Student Accounts Office (SAO) is 
responsible for accurate assessment of 
charges to students’ accounts, timely issu-
ance of billing statements, processing of 
payments to Blackfeet Community College 
for charges assessed to students’ accounts, 
and for refunding overpayment of students’ 
accounts per Blackfeet Community College 
Policy and federal law.

The SAO is open Monday through Friday, 
8:00 a.m. through 4:30 p.m., Mountain 
Standard time, excluding college holidays. 
Students and individuals authorized by stu-
dents to access student account informa-
tion may contact the SAO by phone at (406) 
338-5441, Ext. 2229 or by email fernsf@
bfcc.edu and can expect a response within 
24 hours. 
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All physical correspondence, including pa-
per payments, should be mailed to:

Blackfeet Community College
Attn: Student Accounts
504 SE Boundary Street

PO Box 819
Browning, MT 59417

Responsibility of Students
By the act of registering, class attendance, or 
participation in other activities associated 
with enrollment at Blackfeet Community 
College, the student willfully accepts finan-
cial responsibility for all charges incurred 
and assessed to their student account. 

Charges include those for tuition, manda-
tory fees, library fines, bookstore charges, 
non-refunded fees, and other fees noted in 
the current college catalog. This financial 
responsibility is not relieved until payment 
has been made for any and all charges in-
curred.

Student Charges
Student charges are posted each semester 
to the student’s account and applied to all 
scholarships received by a student until the 
student’s account is paid in full. After all 
student charges are paid, any scholarships 
received will be disbursed to that student. 

The following are the student charges and 

their descriptions for each semester:
• Tuition - Fee paid for instruction for 

higher education (post-secondary)
• Registration Fee (Non-refundable) - 

Fee paid for registering for classes each 
semester.

• Building Fee - Fee paid for use of the fa-
cilities (classroom, computer room, etc.) 
each semester.

• Computer Fee - Fee paid for use of the 
college’s computers on-campus; includ-
ing email and access to online records 
and learning platforms.

• Activity Fee - Fee paid for involvement 
in student organizations (AIBL, AIHEC, 
etc.), intercollegiate sports (basketball, 
rodeo, etc.), and/or academic activities.

• Admission Fee (Non-refundable) - A 
one-time fee at the current rate (see the 
SAO for amount).

• Drop/Add Fee - A $5.00 fee is charged 
for students who drop or add a class after 
the Drop/Add Date (aka Census Date). 
Note: Each student who drops or adds 
will be charged once a semester.

• Lab Fee - Fees that are affiliated with 
certain courses that require field trips, 
science labs, nursing labs, etc.

• Nursing Fee - A $350.00 fee that is 
charged at the beginning of every se-
mester. This fee includes the payment 
of nursing supplies and for the student’s 
travel. Note:  This fee is only for students 
approved by the Nursing Program.

• Bookstore Charges - Student charges 
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made at the BCC Bookstore and/or on-
line MBS Direct.

• Meal Plans - Students can sign up for a 
meal plan each semester at BCC’s Snack 
Bar. 

• Tuition Waivers – For waiver of tuition 
only. Fees, books, meal plans, etc. are 
not included and are the responsibility 
of the student. (See BCC Tuition Waiv-
ers.)

FERPA
Family Educational Rights and Privacy Act 
(FERPA) of 1974, governs the protection 
of students’ privacy and compliance with 
FERPA laws and guidelines. The Family Ed-
ucational Rights and Privacy Act sets forth 
requirements regarding the privacy of stu-
dent records and affords students certain 
rights concerning their education records. 

Students have the right to inspect and re-
view their education records within 45 days 
of the request for access and to request an 
amendment of their education records to 
ensure that they are accurate, not mislead-
ing, or otherwise in violation of the stu-
dent’s privacy. Students may request that 
school officials do not disclose personal-
ly identifiable information about them or 
permit inspection of their records without 
written permission unless such action is 
covered by certain exceptions permitted by 
the FERPA.

Billing and Due Dates
Blackfeet Community College sends out 
statements every year (before June 30th). 
Students can also request their bills be 
mailed or emailed to them.

In general, bills will be issued for active stu-
dents with debit balances on a semester ba-
sis. At the beginning of the fall and spring 
semesters, additional bills may be issued to 
ensure that students are kept fully apprised 
of changes to their accounts. Unofficial 
billing calendars, listing anticipated billing 
dates, will be posted online.

The college does not have a set due date 
policy on students because most students 
fall under low-income economic status. 
Most BCC students receive financial assis-
tance that pays for all or part of their bills. 
Those who do not receive sufficient finan-
cial assistance or are ineligible must make 
arrangements with the Business Office for 
Student Accounts to set up a payment plan.

Financial Penalties
Currently, the College does not have service 
charges or fines for non-payment of fees.

Third-Party Billing
The Business Office for Student Accounts 
offers billing and payment services, in-
voiced directly to third-party sponsors (the 
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US Federal Government, private compa-
nies, and so on) for the educational costs of 
Blackfeet Community College, at no cost to 
the student. Third-party sponsors include 
Vocational Rehabilitation, Veteran’s Ad-
ministration, Rural Employment Opportu-
nities, Tribal Programs, to name a few.

To meet the requirements of FERPA (see 
FERPA guidelines) and to ensure that bills 
are issued only for eligible students, offi-
cial documentation endorsed by the spon-
sors detailing the third party’s obligation to 
the student must be submitted to the SAO. 
Any such authorizing document must con-
tain the following (authorizations that fail 
to meet any of these requirements may be 
deemed insufficient):

• Student’s full name
• Blackfeet Community College Student 

ID number (SID)
• Name, physical address, and email ad-

dress of the sponsor
• Academic terms covered
• Types of charges covered (tuition, fees, 

books, etc.)
• The expected dollar amount of coverage
• Any special invoicing requirements of 

the sponsor

Examples of acceptable documentation in-
clude the Montana Vocational Rehabilita-
tion Programs, DPHHS form VR-1; or any 
award letter on official letterhead contain-
ing the above items.

To ensure prompt processing, authoriza-
tions should be sent via email as PDF at-
tachments to fernsf@bfcc.edu. If the stu-
dent does not have access to an electronic 
copy of the document in question and does 
not have access to a scanner, authorizations 
can be faxed to (406) 338-3776 or mailed to 
our office.

The SAO reserves the right to refuse to 
invoice any third party, to refuse to grant 
temporary credit for anticipated payments 
or to reverse credit granted for anticipated 
payments never submitted by the sponsor.

When possible, invoices will be sent to the 
sponsoring entity within 72 hours of receipt 
of the authorization. If the authorization 
is sent before the registration period for a 
given term and the student has not pre-reg-
istered for courses, invoices will be sent 
following the end of the add/drop period. 
During summer terms, invoices will be sent 
following the receipt of authorization of the 
assessment of charges.

Blackfeet Community College expects 
sponsors to process invoices and submit 
payment upon the issuance of an official 
invoice. If a sponsor refuses to remit pay-
ment, responsibility for the repayment of 
their bill falls on the student.

Any student sponsored by an agency that 
intends to remit payment directly to the 
student (as opposed to paying Blackfeet 
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Community College directly) must make 
arrangements to settle their balance with 
Student Accounts.

Late Fees
No late fees will be charged. 

Financial Holds
Any student with an outstanding account 
balance will not be able to obtain an official 
transcript. Financial holds prevent the gen-
eration of official transcripts and the issu-
ance of diplomas and certificates. Students 
whose balance rises over $500 will need to 
make arrangements with the Student Ac-
counts Specialist regarding a payment plan 
(see Enrollment in a Payment Plan).

Note: Students with an exceptionally high 
balance will need to get the Chief Finance 
Officer’s (CFO) approval. Otherwise, the 
student cannot register for classes unless 
they make a payment plan with the Student 
Accounts Specialist and make payments 
regularly (depending on the amount, up to 
3 years). 

Financial holds are not released until the 
past-due debt is paid in full. If it is deter-
mined that a student has been making suf-
ficient payment progress, the financial hold 
may be lifted. Although the college does 
have a Student Payment Plan, the generally 
accepted method is through that student’s 
employer via payroll deduction. This can be 

done with the federal government and the 
tribe. 

Additionally, any student who has become 
inactive and for whom there remains an 
outstanding balance will have a hold placed 
on their account. Students will be declared 
inactive when one of the following occurs:
The student fails to register for a term that 
the student would otherwise be expected to 
register for as a part of their academic pro-
gram.
The student has graduated from BCC and 
has not been admitted into another pro-
gram.
The student withdraws from school during 
the current term for any reason.
The student takes a leave of absence.

Refunds
The Student Accounts Office processes stu-
dent refunds (aka disbursements) to stu-
dents with a credit balance. Once the funds 
are posted to BCC’s bank account, the funds 
are disbursed within a week. BCC does not 
acknowledge award letters as being the ac-
tual money award; actual physical funds 
must be in the bank.

Scholarships
All scholarships are receipted at the Busi-
ness Office. Copies are sent to the Financial 
Aid Office. The Financial Aid Office sends 
the Student Accounts Office an FA Transfer 
on each scholarship (PELL, AICF, Blackfeet 
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Higher Ed, etc.). The SAO checks the stu-
dent charges for accuracy and then issues 
a payment voucher for disbursement to the 
student. If a student’s charges are more than 
the amount of the scholarship, no refund is 
issued, and the money is applied to the stu-
dent’s account.

Delinquent Accounts
Debt to the college is immediately due at 
the time a student becomes inactive or at 
the end of the academic year. 

Students will be declared inactive when any 
of the following circumstances occur:

The student fails to register for a term that 
the student would otherwise be expected to 
register for as part of their academic pro-
gram.
The student has graduated from Blackfeet 
Community College and has not been ad-
mitted into another program.
The student withdraws from school during 
the current term for any reason.
The student takes a leave of absence.

Payment Options 
The SAO accepts the following payment 
methods:
• Paper checks drawn from a US-based 

bank, and in US dollars (If the check 
is drawn on Canadian funds, then the 
current Canadian discount rate is deter-
mined.)

• Debit or credit card
• Cash
• Money orders
• Cashier’s check
• Personal check (Student name and 

5-digit BCC Student ID must appear on 
the check.)

Checks
Checks should be mailed to the address list-
ed on this website exactly as it appears.
Checks returned for any reason are subject 
to a $5 return check fee.

Cash
Never send cash through the mail. Cash 
can be deposited with our cashier on cam-
pus between 8:00 a.m. and 4:00 p.m. Mon-
day – Friday.

Credit Cards
Major credit cards such as Visa, Master-
Card, and American Express are accepted.
Credit card payments can be made in per-
son or by phone (email is not permitted).

Cashier Checks/Money Orders
Cashier checks and money orders can be 
mailed or delivered in-person to our office 
on campus. BCC reserves the right to insist 
upon payment with a cashier's check.

Enrollment in a Payment Plan
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Normally, students with debt set up a pay-
ment plan. However, because this method 
is unsuccessful, the SAO recommends that 
students pay through a payroll deduction 
through their employer or start making 
payments on their accounts. BCC cannot 
legally pursue anyone who owes a bill. In 
addition, BCC does not send student bills 
to a debt collection agency, so it does not 
affect their financial credit.

BCC can, however, hold student requests 
for transcripts, document files, etc. until 
their bill is paid in full.

Tuition and Fees 
As approved by the Executive Leadership 
Team on June 20, 2018, all additional fees 
will be posted in the current class schedule 
each semester.

Discount for Total Withdraw from Classes
• Before First Day of Classes = 100% Dis-

count
• 1-5 Days of classes (Week 1) = 80% Dis-

count
• 6-10 Days of classes (Week 2) = 60% 

Discount
• 11-15 Days of classes (Week 3) = 30% 

Discount
Note: Discount is on all fees except for the 
non-refundable fees (Registration and Ad-
missions)

BCC Tuition Waivers
First Time First Year Tuition Waiver 
For students who have graduated from an 
accredited high school or Hi-Set Program 
(formerly known as GED). The student has 
one year from the date of their high school/ 
Hi-Set graduation to use at Blackfeet Com-
munity College. Applications can be picked 
up from the Admission Office. 

Note: This waiver is for one semester only.

Elder Tuition Waiver 
Applies to students who are at the age of 60 
and over. Applications can be picked up at 
the Business Office.

Employee Tuition Waiver
Applies to Permanent Employees only.
• Full-time = 6 credits
• Part-time = 3 credits
An employee can fill out an Employee Tui-
tion Waiver for their spouse and adult chil-
dren (adopted children apply). Applications 
can be picked up at the Business Office.

Student Senate Waiver
Applies to students who are elected to the 
BCC Student Senate for one academic year 
at a time.

Work Waivers 
Are for students who are ineligible for Title 
IV (PELL) funding for the Following rea-
sons:
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Blackfeet Community College
Academic Year 2020-2022 Tuition and Fees

With an Increase in Tuition from $110 to $120 per credit
(Approved by the Board of Trustees at their regular scheduled meeting on July 28th, 2021)

Credits Tuition 
Fee (4001)

Registration 
Fee (4002)

Building 
Fee (4004)

Computer 
Fee (4005)

Activity 
Fee (4007) Totals

1 $120.00 $50.00 $45.00 $45.00 $60.00 $320.00

2 $240.00 $50.00 $45.00 $45.00 $60.00 $440.00

3 $360.00 $50.00 $45.00 $45.00 $60.00 $560.00

4 $480.00 $75.00 $65.00 $60.00 $60.00 $740.00

5 $600.00 $75.00 $65.00 $60.00 $60.00 $860.00

6 $720.00 $85.00 $120.00 $100.00 $60.00 $1,085.00

7 $840.00 $85.00 $120.00 $100.00 $60.00 $1,205.00

8 $960.00 $85.00 $120.00 $100.00 $60.00 $1,325.00

9 $1,080.00 $85.00 $120.00 $100.00 $60.00 $1,445.00

10 $1,200.00 $85.00 $120.00 $100.00 $60.00 $1,565.00

11 $1,320.00 $85.00 $120.00 $100.00 $60.00 $1,685.00

12-18 $1,440.00 $85.00 $120.00 $100.00 $60.00 $1,805.00

19 $1,560.00 $125.00 $125.00 $125.00 $60.00 $1,995.00

20 $1,680.00 $125.00 $125.00 $125.00 $60.00 $2,115.00

21 $1,800.00 $125.00 $125.00 $125.00 $60.00 $2,235.00

22 $1,920.00 $125.00 $125.00 $125.00 $60.00 $2,355.00

Admission Fee $30.00 Non-refundable
Lab Fees (Varies by Course) $5.00
Transcript Fee $5.00
Drop/Add Fee (after the drop/add date) $350.0
Nursing Fee $35.00
Online/Hybrid Fee $5.00
ID Card Fee (1st ID is Free) $5.00
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• Suspension - (see Financial Aid Suspen-
sion under Office of Financial for defi-
nition)

• LEU - used up all their PELL and are at 
the 600% mark

• Over the credit cap (Associate Degrees 
are capped out at 90 credits or more)

• Over Income, based on the FAFSA’s EFC 
(Estimated Family Contribution), con-
sult Financial Aid Office

Applications can be picked up from the 
Financial Aid Office.

Disclaimer 
These policies and procedures are subject 
to change at the discretion of the Chief Fi-
nance Officer.

Business Office Contact Information:
Student Accounts (406) 338-5441, ext. 2229

Office of the Registrar
The Office of the Registrar supports the col-
lege’s academic mission and is responsible 
for maintaining the official academic re-
cords for all students who have attended or 
are attending BCC. The office administers 
academic services by providing transcripts, 
letters of certification, registration for class-
es, course closures, drop/adds of courses, 
course withdrawals, instructor withdraw-
als, and general academic information. The 
office maintains and updates academic re-

cords, interprets and applies academic pol-
icies, and certifies eligibility for certificates 
and associate degrees.
 
The office ensures the academic integrity, 
confidentiality, and security of student re-
cords in compliance with FERPA regula-
tions. (For more information, see the FER-
PA section.)

The Registrar’s Office plans and implements 
commencement. 
 
The Registrar’s Office also works with In-
stitutional Research for reporting and data 
needs of the institution.
 
The Registrar’s Office works to build a pos-
itive relationship with students from ori-
entation to graduation.  If at any time you 
have questions, contact our office.

Academic Calendar
All pertinent timelines and deadlines are 
listed in the academic calendar. It is the stu-
dent’s responsibility to adhere to the calen-
dar. The calendar can be located in the BCC 
catalog and on the BCC website.
 
Academic Year
An academic year is defined as a full year of 
study beginning with the summer session, 
fall semester, and culminating with the 
spring semester.
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Class Attendance Policy
All full and adjunct faculty include their at-
tendance policy in the course syllabus. 
 
Students are required to attend class regu-
larly. If a student must be absent, it is the 
student’s responsibility to notify the in-
structor and make up missed assignments, 
if allowed. It is also the student’s responsi-
bility to track their absences.  
 
Students who have not attended a class or 
classes by the end of the third week of class-
es may be “instructor withdrawn” from the 
course by the instructor.
 
Classifications of Students
Full-time student: registered for 12+ credits 
of study per semester.

• Three-quarter (3/4) time student: regis-
tered for 9 credits of study per semester.

• Half-time (1/2) time student: registered 
for 6 credits of study per semester.

• Part-time student: registered for 1-5 
credits of study per semester.

• Freshman student: student who has 
earned no more than 30 credits.

• Sophomore student: student who has 
earned 30+ academic credits.

 

Course Cancellation
Blackfeet Community College reserves the 
right to cancel a scheduled course when 
fewer than 6 students are enrolled. Students 
will be notified via email that they need to 
see their advisor to add a program-relevant 
course.
 
Course Challenge
An enrolled BCC student may challenge a 
course not previously taken. Any student 
wishing to challenge a course(s) must meet 
with their advisor, the appropriate instruc-
tor, and the Division Chair to seek approv-
al, outline the process, and complete the 
Course Challenge Form. Once this is done, 
the student must complete the parameters 
established for the challenge with a grade of 
“C” or higher. Tuition and fees apply.
 
Course Load
The normal course load for a full-time 
student is 12-18 credit hours per semes-
ter. Students who need to take 19+ credits 
must meet with their advisor and the Vice 
President of Academic Affairs for written 
approval. The approval process is based on 
current and cumulative GPA and credits 
attempted/completed (C or higher). The 
maximum number of credit hours allowed 
per student per semester is 21 credits.
 
Course Numbering
Courses are numbered by the following sys-
tem:
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• 100-199 – either freshman or sopho-
more students may take introductory 
or general courses. Check with your ad-
visor for the transferability of required 
courses.

• 200-299 – sophomore level courses. May 
require prerequisite courses or approval 
of the instructor. Check with your ad-
visor for the transferability of required 
courses.

• 290-299 – special courses, special topics, 
workshops, independent study, intern-
ships, practicum, seminars with possi-
ble prerequisites or instructor approv-
al. These courses may be transferred to 
higher educational institutions. 

• 300-399 - Junior courses that must be 
approved by instructor.

• 400-499 - Senior courses that must be 
approved by the instructor.

Credit
A credit is a unit by which Blackfeet Com-
munity College quantitatively measures its 
courses. The number of credits assigned to 
a course is determined by the number of in-
class hours per week. This does not include 
laboratory sessions and the number of 
weeks in the session. Each credit is equiva-
lent to 15 hours of class throughout the se-
mester.  Students are expected to spend two 
hours of study for every hour in class.

Drop/Adds
Courses may be added or dropped after reg-
istration. A Drop/Add Form is available at 
the Registrar’s Office or through Jotform on 

the BCC website. The student, the instruc-
tor, and the student’s advisor must sign the 
Drop/Add Form. Once the form is com-
pleted, submit the paper copy to the Reg-
istrar’s office for processing. If it is through 
Jotform, submit the form and it will be pro-
cessed through the approval steps.
 
If the drop is completed before the third 
week of the semester, the student will not 
receive a grade and the dropped class will 
not be reflected on the transcript. If the 
class is dropped after the third week of 
class, a grade of “W” will appear on the stu-
dent’s transcript. Please see Financial Aid 
for more information on how this will af-
fect the student. 
 
If the student does not officially withdraw, a 
grade of “F” will be recorded. 

Extenuating Circumstances
Throughout your degree program, you 
might be faced with personal, medical, or 
family problems that are outside your con-
trol and negatively affect your academic 
performance. Such problems are known as 
‘extenuating circumstances.
If you believe that you are experiencing ex-
tenuating circumstances that are affecting 
your ability to study, prepare, or participate 
in your courses, then it is your responsibili-
ty to let the school know what is happening. 
Please contact the Student Success Counsel-
or for assistance. They will work with you to 
complete and process the Extenuating Cir-
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cumstances Form. You will be withdrawn 
from your courses. If this is completed after 
the third week, you will receive a “W” in all 
your courses.
After the 13th week of classes, a student 
must submit an Extenuating Circumstanc-
es Form. A decision will be made within 2 
business days and the student will be noti-
fied of that decision.
Claims will be considered where your per-
formance or ability to complete your stud-
ies has been impaired by circumstances be-
yond your control and that you could not 
predict. These are accidents; death or severe 
illness of self-life partner, child, or a close 
relative; self-hospitalization; mental health 
problems; a physical attack; or other events 
that seriously affect your ability to study or 
complete your schoolwork.
  
Family Education Rights & Privacy Act 
(FERPA)
The Family Educational Rights and Priva-
cy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR 
Part 99) is a federal law that protects the 
privacy of student education records. The 
law applies to all schools that receive funds 
under an applicable program of the U.S. 
Department of Education.

FERPA gives parents certain rights con-
cerning their children's education records. 
These rights transfer to students when they 
reach the age of 18 or attends a school be-
yond the high school level. Students to 
whom the rights have transferred are "eli-

gible students."

Parents or eligible students have the right to 
inspect and review the student's education 
records maintained by the school. Schools 
are not required to provide copies of records 
unless, for reasons such as great distance, 
parents or eligible students can review the 
record makeups. Schools may charge a fee 
for copies.

Parents or eligible students have the right 
to request that a school correct records that 
they believe to be inaccurate or mislead-
ing. If the school decides not to amend the 
record, the parent or eligible student then 
has the right to a formal hearing. After the 
hearing, if the school still decides not to 
amend the record, the parent or eligible stu-
dent has the right to place a statement with 
the record setting forth their view about the 
contested information.

Generally, schools must have written per-
mission from the parent or eligible student 
to release any information from a student's 
education record. However, FERPA allows 
schools to disclose those records, without 
consent, to the following parties or under 
the following conditions (34 CFR § 99.31):
• School officials with legitimate educa-

tional interest
• Other schools to which a student is 

transferring
• Specified officials for audit or evaluation 

purposes
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• Appropriate parties in connection with 
financial aid to a student

• Organizations conducting certain stud-
ies for or on behalf of the school

• Accrediting organizations
• To comply with a judicial order or law-

fully issued subpoena
• Appropriate officials in cases of health 

and safety emergencies
• State and local authorities within a juve-

nile justice system, according to specific 
state law

Schools may disclose, without consent, di-
rectory information, such as a student's 
name, address, telephone number, date 
and place of birth, honors and awards, and 
dates of attendance. However, schools must 
tell parents and eligible students about di-
rectory information and allow parents and 
eligible students a reasonable amount of 
time to request that the school not disclose 
directory information about them. Schools 
must notify parents and eligible students 
annually of their rights under FERPA. The 
actual means of notification (special letter, 
inclusion in a PTA bulletin, student hand-
book, or newspaper article) is left to the 
discretion of each school.
For more information, go to the website 
https://www2.ed.gov/policy/gen/guid/
fpco/ferpa/index.html
Grade Information
The Registrar is the official custodian of 
student academic records, and the office is 
legally required to maintain past, present, 
and future unabridged academic records.

 
The Registrar’s Office provides formal val-
idation of teaching and learning on this 
campus and maintains the academic re-
cords (transcripts).

Grade Challenge
Once a grade has been recorded by the in-
structor to the grading system, the grade 
will not be changed, except in extreme cir-
cumstances. Students must provide written 
documentation to their instructor and the 
division chairperson stating their case for 
a grade change. A written document must 
be presented to the Registrar’s office in the 
event the grade challenge is approved.

Grade Point
Letter grades are assigned a specific num-
ber of grade points per credit. 

Grade Quality of Work Grade Point
A Superior 4.00
B Above Average 3.00
C Average 2.00
D Below Average 1.00
F Failure .00
I Incomplete .00

IW Instructor With-
draw

.00

W Withdraw .00
AU Audit .00
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Grade Reports
Grade reports are available after midterm 
week and finals week. Students can go to 
their student account to find their unoffi-
cial transcript and also a grade report.
 
Grade Changes
Once a grade has been recorded by an in-
structor, the grade will not be changed, ex-
cept in extreme circumstances.
 
The only way to make up an F grade is by 
repeating the course. Grades of D, F, I, W, 
and AU may affect a student’s funding. 
Please contact the Financial Aid Director 
for more information.
 
Incomplete Grade
When the quality of a student’s work is satis-
factory but some essential requirements(s) 
of the course have not been completed due 
to unforeseen circumstances, the student 
may seek the approval of the instructor/di-
vision chair for an “I” – (Incomplete) grade. 
The Incomplete Form is available for in-
structors in the Registrar’s Office.
 
The student must have completed at least 
80% of the course work for an Incomplete 
to be granted and must complete the re-
maining requirements within one academic 
semester. An alternative grade will be list-
ed on the form equivalent to the student’s 
grade status at the time the incomplete 
takes effect. 

 If the student fails to complete the require-
ments within the allotted time, they will be 
given the alternative grade listed. 
The instructor must check with the Regis-
trar regarding grade changes. If the student 
earns a grade higher than the alternative 
grade, the instructor will be required to 
process a Grade Change Form. 
 
Students receiving financial aid must keep 
in mind that an Incomplete grade will affect 
their financial aid funding. 
 
Graduation/Commencement
Requirements
Graduation applications are initiated by the 
student and their advisor reviewing their 
program planner to determine if the stu-
dent has met the requirements to graduate. 
The applications are available on JotForms 
on the website, students will complete the 
application and upload their planner and 
any course substitution and/or course waiv-
er forms for review.  
 To graduate, the student must complete the 
following requirements:
• Cumulative GPA of 2.00
• Minimum grade of “C” in all courses re-

quired by the program of study and the 
general education core requirements

• All degree or certificate courses required 
must be met. A minimum of 15 credits 
for a certificate and a minimum of 30 
credits for an associate degree must be 
earned at Blackfeet Community College.
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• All course substitution and/or course 
waiver forms must be signed and at-
tached to the graduation application.

The deadline for submitting a graduation 
application can be found in the academic 
calendar on the website and in the BCC cat-
alog. The deadline is the end of the second 
week of classes for each semester. Late ap-
plications will not be accepted.  
 
Degrees are conferred at the end of the term 
in which degree requirements are met.  
 
Commencement
Blackfeet Community College hosts one 
graduation ceremony in May of every year. 
Students who have satisfactorily completed 
all program and general education core re-
quirements and applied for graduation may 
participate in the commencement exercise.
 
Declaring a Major/Changing a Major:
Students must declare a major. They can 
complete the Declaration of Major Form 
that is part of their admissions process. If 
changing degree/major, complete a Change 
of Major Form, either in paper copy or on 
the website through JotForm. Please obtain 
all signatures if working with a paper copy. 
Through JotForm, the system will direct the 
form through the signature process.
 
Independent Study
Independent Study is available for students 
who need to complete a course that is not 

listed in the current semester schedule. 
An Independent Study Form is available 
from the Registrar’s Office. 
Students must be enrolled in their second 
year of study and have a 3.00 term GPA.
The Division Chair, instructor, and Vice 
President of Academic Affairs must ap-
prove the independent study.
The Division Chair will work with the Vice 
President of Academic Affairs to have the 
course entered into the database system so 
the student can register.
The instructor and student will meet and 
outline the course requirements, includ-
ing course objectives and timelines. Once 
all signatures are gathered, the form will be 
disseminated, with the original kept on file 
in the Registrar’s Office, until a final grade 
is assigned.

Institutional Credit
Credits awarded by Blackfeet Community 
College may apply to a certificate or asso-
ciate degree. These credits may not be rec-
ognized as transfer credits by other institu-
tions or programs and may not be eligible 
for financial aid.
 
Registration & Registration Procedures
Registration is the process of the student 
and advisor selecting required courses for 
a specific degree or certificate. Once class-
es are selected, they are digitally submitted. 
The Registrar’s Office will electronically 
register the student.
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 Repeated (*R) Course
If a course is repeated, the original course 
will be marked *R when the student passes 
the repeated course. The original attempt 
will count towards a student’s cumulative 
attempted credits but not towards their 
GPA. Students receive federal financial aid 
for only one repetition (repeat) of a previ-
ously passed course. For federal and state 
financial assistance, students who have 
passed a course with a grade of  “D” or bet-
ter may repeat the class only one additional 
time and may not receive financial aid for 
that class. All repeated classes are included 
in the total attempted hours for SAP evalu-
ation.
 Semester 
A semester is fifteen weeks of study. A se-
mester system divides the academic year 
into two sessions: fall and spring, with a 
summer session. One semester credit equals 
45 hours of study.
 
Syllabus 
A syllabus is an outline of the course that 
includes course content, learning out-
comes, assignments, relevant course dates 
(mid-terms, final papers, etc.) grading, re-
quirements of the course, textbook infor-
mation, etc.
Transfer to Blackfeet Community College 
Students who are transferring from anoth-
er college to Blackfeet Community College 
must have all official transcripts of previous 
colleges they have attended be sent to the 
Admission Office. 

 These credits will be evaluated, and deter-
mination will be made as to what courses 
will be transferred in. A minimum of 15 
credits for a certificate and 30 credits for an 
associate degree must be earned at BCC be-
fore graduation.
Courses transferred into BCC must be 
from a regionally accredited institution. 
Only courses with a “C” grade or above can 
be transferred into BCC. Transfer courses 
are not included in the grade point average 
(GPA) of the student at BCC.
As with any other institution of higher edu-
cation, BCC reserves the right to determine 
courses for transfer into the college.
Transfer Credits 
BCC credits are transferable to other insti-
tutions of higher education, depending on 
the institution’s transfer policy. All Montana 
University System colleges share an articu-
lation agreement with Blackfeet Commu-
nity College. The colleges and universities 
agree to accept all BCC General Education 
Core Requirements of the college and will 
accept most program requirements.

Transcript 
A transcript is a permanent academic re-
cord of a student’s work. The transcript 
contains all courses taken, grades received, 
semester, cumulative credit totals attempt-
ed/earned, and degree/certificates earned at 
Blackfeet Community College. The official 
BCC transcript bears the signature of the 
Registrar and the seal of Blackfeet Commu-
nity College. 
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 Transcripts will not be released if a student:
• Needs to submit documents to Admis-

sions
• Needs to submit documents to Finan-

cial Aid
• Owes tuition and fees to BCC
• Owes books or other materials to the 

BCC Library
• Has a delinquent account at the BCC 

Bookstore 
• Needs to return any equipment loaned 

to them through the IT Department, 
such as Wi-Fi hotspots, laptops, print-
ers, etc.

 Administrative Withdrawal  
The Vice President of Academic Affairs 
may cancel a course due to low enrollment 
or no student enrollment one week after the 
first day of class for the semester. 

Students enrolled in the canceled courses 
are notified through BCC’s email system. 
Students will need to meet with their advi-
sor to select a new course and complete a 
drop/add form located on the website.
 
Total Student Withdrawal
Students may withdraw from BCC by com-
pleting the Total Withdraw Form that can 
be obtained on the website. After the end of 
the thirteenth week of classes, students are 
not allowed to withdraw from school.
 

Instructor Withdrawal
Instructors can withdraw a student from 
their courses after the student has missed 
a predetermined amount of class time (per 
course syllabus). Instructors must complete 
an Instructor Withdrawal Form and submit 
it to the Registrar’s Office.

Note: Financial aid funding may be affected 
by withdrawals.

Veterans Educational Benefits
Students may be eligible to receive benefits 
under the Veterans Educational Assistance 
Programs. If you plan to use your GI Bill 
to attend Blackfeet Community College, 
please go to the website and complete the 
Initiation to Utilize GI Benefits application. 
Once you have submitted this application, 
you will need to contact the Registrar’s Of-
fice. The Registrar is the Student Certifying 
Officer (SCO) for BCC.
 
The certifying official will counsel the stu-
dent about benefits, credit load, withdraw-
al procedures, remedial and tutorial assis-
tance, and their responsibilities in these 
matters. 

Students must provide prior education and 
training within two weeks of registering so 
the Registrar can review and decide to ac-
cept transfer credit. The Prior Education 
and Training Form will be attached to the 
transcripts for the student and advisor to 
use.
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The student will have their education-
al planner approved by their advisor and 
the SCO during each registration to make 
sure the student is staying within their pro-
gram of study. A copy of the planner will be 
placed in the student’s files.

In the event, the student changes their pro-
gram of study, they must complete Form 
22-1995 Change of Program and submit it 
to the Registrar’s Office. This request will be 
processed in BCC’s system and within 30 
days reported in VAOnce.

If a student drops/adds a course, the Reg-
istrar will maintain a copy of the form in 
the student file. This change in status will be 
reported to VAOnce within 30 days.

If an instructor submits a completed In-
structor Withdrawal Form, this form will 
be processed in our system and VAOnce 
within 30 and a copy will be kept in the stu-
dent file. The student transcript will display 
an “IW”.

Any veteran receiving educational benefits 
from the Veterans Administration is ex-
pected to progress satisfactorily toward an 
educational goal and must meet the follow-
ing standards: 
• Any veteran whose grade point average 

is 1.75 or below in any given semester 
will be placed on academic probation 
and will be required to receive special 
counseling by the certifying official be-

fore registering for the next semester. 
• VA educational benefits will be termi-

nated for any veteran whose cumulative 
grade point average is less than 2.00 for 
two consecutive semesters. 

• A “W” if the student withdraws or “IW” 
is if the student is instructor withdrawn 
will be reported to VAOnce within 30 
days of submission. 

• A 2.00 GPA is required to obtain a de-
gree or certificate.

When a student graduates from Blackfeet 
Community College, their graduation ap-
plication complete with course substitu-
tion/course waiver will be filed in their stu-
dent file.  
 Reporting
The Registrar’s Office will report any chang-
es/completions in VAOnce within 30 days. 
To track reporting, the Registrar will sign 
off on the document the date and time it 
was submitted and print a log sheet from 
VAOnce for the student file.
 
To allow for timely processing, students ap-
plying for Veteran’s Educational Assistance 
are encouraged to apply for assistance at 
least one month before registration. Stu-
dents should also request prior education 
and training records be sent to the Blackfeet 
Community College Admissions Office. For 
more detailed information or if assistance is 
needed, students may contact their nearest 
VA regional office, local service officer, or 
veteran’s organization representative. 
 
Veterans should be prepared to provide cer-
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tified copies of Form DD-214 and email or 
letter verifying eligibility to use the GI Bill.
 
For additional information, email Regis-
trar@bfcc.edu.
 
GI Bill® is a registered trademark of the U.S. 
Department of Veterans Affairs (VA). More 
information about education benefits of-
fered by VA is available the official website 
of the U.S. Department of Veterans Affairs 
Educational Service website at http://www.
benefits.va.gov/gibill or call the GI Bill ho-
tline at 888-442-4551.
Solomon Amendment
The Solomon Amendment is a federal law 
that requires institutions receiving certain 
federal agency funding to fulfill military 
recruitment requests for access to campus 
and lists containing student recruiting in-
formation. It provides branches of the mil-
itary access to student director information 
that would have been denied them under 
the Family Educational Rights and Privacy 
Act (FERPA).
 
The National Defense Authorization Act for 
Fiscal Year 2021, effective January 1, 2021, 
included language that updates the student 
recruitment information entitled to mili-
tary recruiters under the Solomon Amend-
ment. The legislation added “electronic 
mail address (which shall be the electronic 
mail addresses provided by the institution, 
if available).”
 

Recruiters may receive “student recruiting 
information” for either the immediate-
ly previous, current, or future term for all 
students aged 17 and older, who are/were 
registered for at least 1 credit hour in the 
requested semester/term. If a request is 
received between terms, the recruiter and 
Registrar should determine from which 
term the information is preferred.
 
Student recruitment information includes:
• Name
• Address
• Electronic email address (provided by 

the institution)
• Telephone listings
• Date & place of birth
• Level of education
• Academic majors
• Degree received
• Most recent educational institution en-

rolled in by the student.

Military recruiters are entitled to student 
recruitment information even if your in-
stitution has not designated it as directory 
information under FERPA. In other words, 
Solomon’s information is or can be, broader 
than what you have designated as directory 
information under FERPA.
 
If you have any questions, please email Reg-
istrar@bfcc.edu 
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For more information visit the ACCRAO 
website:https://www.aacrao.org/advocacy/
compliance/solomon-amendment.

Common Course Numbering - Montana 
University System
All universities, 4-year colleges, and 2-year 
colleges that are part of the Montana Uni-
versity System are now required to use the 
same course numbering for undergraduate 
courses. With common course numbering, 
transfer students can be assured that they 
will receive credit for undergraduate cours-
es taken at another Montana institution, as 
long as the admitting institution offers that 
same course. This transparency makes it 
easier for students to continue their higher 
education at any state-supported campus.
Effective Autumn Semester 2009, all units 
of the Montana University System (MUS) 
began to offer classes using new subject ab-
breviations and new numbers that are com-
mon across all MUS units. Subject areas 
and numbers continue to be renumbered as 
of the publication of this catalog. Informa-
tion regarding Common Course Number-
ing at the University of Montana is available 
at the https://ccn.mus.edu/ .

Registrar Contact Information
Registrar’s Office - 406-338-5421

Registrar @ ext #2244
Registrar Technician @ ext #2248

Student Support
 
Disabilities
Americans with Disabilities Act
In compliance with the Americans with Dis-
abilities Act (ADA), all qualified students 
enrolled at Blackfeet Community College 
are entitled to “reasonable accommoda-
tions”.  Please notify the Disability Services 
Coordinator or the Director of Student 
Services or the Director of Academic Af-
fairs during the first week of registration of 
accommodations needed for attendance at 
Blackfeet Community College.  The student 
must provide documentation that identifies 
and explains the disability and a letter with 
suggested accommodations.  

Definition of “Disability”
• An individual with a disability is any 

person who:
• Has a physical, mental, or emotional im-

pairment, that substantially or material-
ly limits one or more of their major life 
activities

• Has a record of such an impairment, or 
is regarded as having an impairment.

Blackfeet Community College Disability 
Program
Blackfeet Community College Disability 
Program is committed to ensuring com-
pliance with the Americans with Disability 
Act (ADA) of 1990.  The ADA prohibits dis-
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crimination against a qualified person with 
a disability and is required to make reason-
able accommodation to known physical or 
mental limitations of an otherwise quali-
fies individual unless to do so would pose 
an undue hardship.  Our goal is to provide 
and coordinate services that will enhance a 
student’s academic development and inde-
pendence.

Examples of Services
While it is the college’s responsibility to no-
tify students of services and how to access 
those services.  However, it is the student’s 
responsibility to self-disclose and request 
accommodations.  The accommodations 
are determined on an individual basis ac-
cording to the required documentation of 
disability.  Services provided may include 
but are not limited to:
• Assistance in completing the admissions 

process
• Assistance in completing financial aid 

forms
• Referral to counseling or academic ad-

vising
• Priority registration (if justified by dis-

ability)
• Referral to resources on and off-campus
• Reasonable classroom accommodations

Reasonable Accommodations
Accommodations are provided on an in-
dividual basis in consultation with the 
student, instructor, and Disability Coordi-

nator. Determination of necessary and rea-
sonable accommodations is based on infor-
mation and assessment data documented 
by a qualified professional.

Disclaimer
Blackfeet Community College has the right 
to change its policies and procedure at any 
time during the period this publication is in 
effect.  Policy and procedures can be found 
in the Disability Coordinator’s Office.

Student Services Department                                                                                                                             
Beaver Painted Lodge                                                                                                                                            

Blackfeet Community College                                                                                                                                          
P.O. Box 819, Browning Montana 59417                                                                                                                                            

404-338-5421 Ext. 2233

General Student Information
Student Handbook
The Blackfeet Community College Student 
Handbook is available in the Student Ser-
vices Department upon request; it contains 
detailed information pertinent to students. 
It is the student’s responsibility to become 
familiar with this handbook. 

Student Guidelines
As members of the Blackfeet Community 
College (BCC) community, students have 
the responsibility to learn, study, and con-
duct themselves with integrity, per Black-
feet Community College’s mission state-
ment, procedures, policies, and regulations 
set forth. Students are expected to comply 
with federal, state, city, and tribal laws gov-
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erning civil and criminal behavior on and 
off-campus, and to conduct themselves as 
responsible, law-abiding citizens.

Student’s Rights & Responsibilities
Blackfeet Community College is commit-
ted to creating an environment wholly sup-
portive of students’ academic and personal 
achievements. Beyond providing requisite 
academic resources and support services, 
BCC seeks to sustain an environment in 
which the diverse cultural traditions and 
ideals represented in both the campus com-
munity and the nation at large are valued, 
nurtured, and promoted. In so doing, BCC 
fulfills its mandate to prepare students to 
participate actively and productively in our 
larger society. 
Students have the right to participate in all 
aspects of the BCC experience, both in and 
outside the classroom, without harassment 
or discrimination based on race, religion, 
age, gender, disability, or sexual orientation. 
Blackfeet Community College welcomes all 
students to apply for admissions and to en-
roll for training and study. With course en-
rollment, the student accepts all rights and 
responsibilities as a Blackfeet Community 
College student.

Student Standards of Conduct
With the freedom that these rights afforded 
comes the responsibility to conduct oneself 
with civility and respect toward the rights 
of others. For additional details, please refer 
to the BCC Student Handbook, located in 

the Student Success Center and the Admis-
sions Office. 

Disclaimer
The BCC Student Handbook is subject to 
change at any time during the period this 
publication is in effect. 

Counselor/Advisor Contact Information
Counselor/Advisor, ext. 2265

Student Activities
Activities and clubs that BCC students may 
want to join include:

Student Senate of the Blackfeet Commu-
nity College
All Blackfeet Community College students 
are members of the Student Senate of Black-
feet Community College (SSBCC). A por-
tion of student registration fees is allocated 
to the SSBCC budget to assist students in 
meeting their social and educational needs.

Blackfeet Community College Student Sen-
ate serves as the student governing body, 
creating extracurricular activities for the 
student body, sponsoring social and aca-
demic clubs, and participating in BCC and 
community-sponsored events. While serv-
ing on Student Senate, students develop 
leadership skills and act as an intermediary 
for the BCC Student Body, Faculty, Staff, 
and Board of Directors. 
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Election of BCCSS officers is held each Fall 
Semester for all full-time students enrolled 
at Blackfeet Community College. Elections 
take place during the first month of atten-
dance. The BCC Student Senate President 
serves on the Blackfeet Community Col-
lege Board of Trustees for a term of one (1) 
year. All elected seats (President, Vice-Pres-
ident, Treasurer, Secretary, must be a full-
time student status and maintain SAP with 
a GPA of 2.00 during their elected term of 
Fall and Spring semester.

American Indian Higher Education Con-
sortium (AIHEC) 
AIHEC American Indian Higher Consor-
tium represents 38 Tribal College Universi-
ties throughout the United States. Through 
AIHEC, colleges work together to influence 
policy and build programs in all facets of 
higher education. Student AIHEC confer-
ence is held annually in the spring. While 
developing strong leadership skills, TCU 
students compete academically and in tra-
ditional hand games, archery, and other 
types of competitions. The annual student 
conference is a great opportunity for TCU 
students to network with other TCU col-
leges.
AIBL Club (American Indian Business 
Leaders) 
AIBL is the only American Indian non-prof-
it organization solely dedicated to empow-
ering business students in the 39  United 
States. All students are encouraged to par-

ticipate in AIBL regardless of race, academ-
ic major, or career objectives. The AIBL 
Annual National Conference finds new 
locations around the country each year. At 
the conference, hundreds of students gath-
er to share thoughts, ideas, and new and 
emerging research trends in the business 
industry, both within and outside reserva-
tion communities. 

AISES Club (American Indian Science & 
Engineering Society) 
The American Indian Science and Engi-
neering Society (AISES) is a national, non-
profit organization focused on substantially 
increasing the representation of American 
Indians, Alaska Natives, Native Hawaiians, 
Pacific Islanders, First Nations, and other 
indigenous peoples of North America in 
science, technology, engineering and math 
(STEM) studies. 

AISES provides opportunities for scholar-
ships and internships, workforce develop-
ment and career resources, national and re-
gional conferences, science fairs, leadership 
development, and other STEM-focused 
programming, AISES is the leader in STEM 
opportunities for American Indians. 

Piikani Club
The Piikani Club promotes and encourag-
es cultural activities at BCC and within the 
community. Piikani Club’s purpose is to 
contribute and encourage pride in the cul-
tural heritage of the Piikani People and Na-
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tive Americans. All BCC students are en-
couraged to become members. All Piikani 
Club members are expected to participate 
in fundraising activities and cultural events 
as scheduled by the club.

Disclaimer
BCC student activities and/or clubs may 
change their policies and procedures at any 
time during the period this publication is 
in effect. 

Student Success Center
Located in the heart of the Beaver Painted 
Lodge, The Student Success Center (SSC) at 
Blackfeet Community College is a central 
place for students to find connections to all 
campus resources, programs,  and services. 
The Center is here to assist in developing 
a roadmap for success as students pursue 
personal and academic goals.

SSC provides comprehensive programs and 
services designed to engage students and 
connect them with the resources needed to 
achieve academic and personal goals. 
Through the Student Success Center pro-
grams and services, students are empow-
ered to develop the skills and abilities to 
make a positive adjustment within the cam-
pus community.

Student Success Center Goals
• To assist students in becoming more 

independent, self-confident, efficient 

learners
• to improve the academic performance 

of all learners
• To promote student retention at the col-

lege and subsequent graduation
• To provide individualized and group as-

sistance
• To provide a place where faculty can re-

fer students who need assistance 
• To offer resources to faculty to improve 

student learning
• To work collaboratively with other col-

lege services

Student Success Center  Services
• Accuplacer Assessment
• Accurate Course Placement
• Transfer Counseling
• Academic Advising
• Early Intervention
• Tutoring Services
• College Readiness

Student Support Learning 
Center
The Learning Center is here to serve stu-
dents Monday- Friday 8:00 a.m.-4:30 p.m. 
The Learning Center has computers with 
internet access that can be used for research, 
homework, applying for scholarships, filling 
out FAFSA applications, checking e-mails, 
and workshops. We believe your success 
as a student is dependent on your overall 
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well-being.  We are committed to support-
ing your academic, physical, financial, and 
social needs.  We will focus on assisting you 
during the academic year in counseling and 
transferring to a 4-year institute. 

2+2 Programs
Blackfeet Community College offers 2+2 
programs—opportunities to earn Bache-
lor’s degrees at Blackfeet Community Col-
lege or transfer to the ones listed below:

Business Division 
Montana State University-Northern
• Business Administration & Account-

ing    

Education Division
University of Montana Western 
• Elementary Education
• Early Childhood Education 
• Early Childhood Education PK-3

Human Service Division
University of Montana
• Social Work

Math/Science Division 
Salish Kootenai College 
• Secondary Science - Broadfield Science
• Secondary Science - Mathematics




